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1. AHHOTAIIUA K TUCHUILINHE

B coorBercTBUM ¢ yueOHBIM IUIAHOM, pa3paboTaHHBIM Ha ocHoBe denepanbHOrO
roCy/IapCTBEHHOIO0 00pa30oBaTeNIbHOTO CTAaHJapTa IO HAMpPaBJICHUIO MOJATOTOBKU/CIIEHUATBHOCTH
38.03.04 «['ocymapcTBEHHOE M MYHHIMNAIBHOE YIPABICHHE» M YPOBHIO BBICIIETO OOpa3oOBaHMUS,
yTBEpXKACHHBIA TTpuKazoM MuHoOpHayku Poccum ot 13 aBrycra 2020 Ne 1016 (manee — ®I'OC BO,
oOpa3oBaTenbHBIA CTaHIApT), Hu3ydeHHe Kypca «KaapoBoe Aenonpou3BOACTBO» (QOPMHPYET Yy
CTYJEHTOB 0a30BbIe 3HAHUA 00 OpraHU3aluu KaApOBOM CITYkKOBbI.

MecTo AMCUMINVIMHBI B CTPYKTYype 00pa3oBaTeIbHOM MPOrpaMMbl

Huctmmuimaa  «KagpoBoe  IeTONpOW3BOACTBO»  SABISETCS  (aKyJIbTATUBHON — TUCITUTLIMHOM
yueOHOro IulaHa, (opmupyemas yY4YaCTHHKAMU 0Opa30BaTeNIbHbIX OTHOLIEHUI MO HampaBICHUIO
noarotoBku 38.03.04 ['ocynapcTBEHHOE U MYHUIIMTIATBHOE YIIpaBJICHUE.

Jucnunimza usyyaercs Ha 3 Kypce B 6 cemecTpe npu ouHoil ¢popme oOyueHus, Ha 4 Kypce B 7
CeMecTpe IpHU Ha 3a09HOM U 0OYHO-3a04HOH opme o0yueHHs, HopMa KOHTPOJIA - 3aUeT.

Heab n3yuyeHus TUCHUIJIMHBI: (OPMUPOBAHUE Y CTYICHTOB TCOPSTUUYCCKUX 3HAHUI B 00JIaCTH
KaJJpOBOI'0 MEHE/DKMEHTA U CUCTEMBI JOKYMEHTAI[HOHHOT'O 00ECIICUYCHHUs KaJPOBBIX CITYKO, TOTy4YCHUE
HpaKTI/ILIGCKI/IX HAaBBIKOB I10 CO3JaHHUIO U O6pa6OTKC KaIIpOBI)IX IIOKYMCHTOB.

3amaun:

- U3yYEHHUE CTPYKTYPHI, PYHKIUI U CYITHOCTH KaJPOBBIX TOKYMEHTOB;

- W3yYCHHE TMpaBWI W OpraHu3aluu cOOpa, XpaHEHWs, CHUCTEMATU3allMU, IEPBHYHOIO U
MOCIICAYIOMIETO aHAJIN3a KaIPOBBIX IOKYMECHTOB;

- O3HaKOMJICHHME ¢  OOECIIeYCHHEeM  3alllUThl  KOH(HICHUUAIbHOH  HHGOpPMAIIUH,
JOKYMEHTHPOBAaHUS PabOYnX MPOIECCOB;

- TIOJY4YCHHE CHUCTEMATU3WPOBAHHBIX 3HAHHWK B 00JACTH KaJIpOBOTO JICJIOMPOU3BOJCTBA C
BO3MOYXHOCTBIO IPUMEHEHUS B HEMTOCPEACTBEHHOM padore.

KoMnerenuuu oﬁyqalomerocsl, q)Ole/lpyeMl)le B pe3yJbTaTe 0OCBOCHUA TUCHUIIJIHHBI:

[1K-7 cnocoOHOCTh MPUMEHSTh METOJIbl U HHCTPYMEHThHI COBPEMEHHBIX KaJpPOBBIX TEXHOJOTUMI
B 3aBUCHMOCTH OT LI€JIEH U 33]1a4 TOCYAapCTBEHHOI0, MyHULIUIIAJIbHOTO U KOPIIOPATUBHOIO YIIPaBICHUS

2. IlepeyeHb MJIAHMPYEMBIX Pe3yJabTATOB 00Y4YeHHs, COOTHECEHHBIX € IJIAHUPYEMBIMU
pe3yJbTaTaMHU 0CBOECHHS 00pa30BaTe/IbHOI POrpaMMBbl

[Ipouecc  w3ydyeHHMs  JUCUMIUIMHBI ~ HampaeieH Ha  (OpPMUpOBaHME  KOMIIETEHIIUH,
npenycmorpeHHbix  PI'OC BO mno nanpasnenuto mnoxarorosku 38.03.04 T'ocymapcTBeHHOE U
MYHUIMIIAJIBHOE yTpaBieHue (ypoBeHb OakaiaBpuaTa) W OIpenenstorcss Ha ocHoBe CIipaBOYHUKA
KBAJIM()MKALIMOHHBIX TPeOOBaHMI K CHELUAIBLHOCTAM, HANpPaBICHHSM IMOATOTOBKH, 3HAHMSIM M YMEHMSIM,
KOTOphIe HEOOXOMWMMBI JUISi 3aMEIICHUs] JTOJDKHOCTEH TOCYIApCTBEHHOM TpaXTaHCKOW CiTy:kObI" (YTB.
Muntpynom Poccun); a Taxoke aHanmm3a TpeOOBaHHUN K POPECCHOHATBHBIM KOMITETEHIIUSAM, TPEAbSBISEMbIM
K BBITyCKHUKAM Ha pbIHKE Tpynaa, OOOOLIEHUs OTEYECTBEHHOIO M 3apyOeKHOIO OIbITa, MPOBEICHUS
KOHCYJIbTAllMA C BeAyIIMMHU palboTojarensiMH, OOBEIMHEHUSIMH paboTojaTeNneil oTpacid, B KOTOpPOH
BOCTPEOOBAHBI BBIITYCKHHUKH.

B pesynbrare ocBoenus OINIOII GakanaBpuara oOy4yaromuics TOJMKEH OBJIAAETh CIEAYIOUIMMU
pe3ynbTataMu 00yueHus 1o y4eOHOW JUCLIMILIIUHE:



Kon PesyabTarsl NHaukaTopbl 10CTHKEHUS DopMbI
KOMITETEHIIHHU ocsoenus OOII KOMITeTeHI Uil o0pa3oBaTeIbHOM
(conepxxanue JesTeJIbHOCTH,
KOMIIeTeHI M) CIocoOCTBYIOIIIHE
¢popmupoBanmnio
U Pa3BUTHIO
KOMIIeTEeHIIUH
K-7 CIOCOOHOCTh IK-7.1 Baageer  wmeromamu M | KoHTakTHas
MPUMEHATh METOJIbl | HHCTPYMEHTaMU COBpEMEHHBIX | paboTa:
u WHCTPYMEHTBI | KaJPOBBIX TEXHOJIOTUHI Jlexuun
COBPEMEHHBIX IIK-7.2 CnocobeH npumeHsaTh MeTobl | [IpakTnueckue
KaJIpOBBIX u WHCTPYMEHTBI COBPEMEHHBIX | 3aHATHS
TEXHOJIOTHI B | KaJpOBBIX TEXHOJOTHH B 3aBucuMocTd | CaMocToATenbHas
3aBUCUMOCTH OT | OT IeJIel W 3a1a4 rocyIapcTBEHHOro u | pabora
nesed M 3a1a4 | MyHHIUMIAIBLHOTO YIPaBICHHS.
TOCyIapCTBCHHOTO, IIK-7.3 CnocoGeH npuMEHITh METObI
MYHUIMIAIBHOTO - 1 | ) WHCTPYMEHTBI COBPEMEHHBIX
KOpHopaTnBHOTO KaJIpOBBIX TEXHOJOTHMH B 3aBUCUMOCTH
yHpaBJICHIA OT 1elied U 3aJad KOPHOPAaTUBHOTO
YIPaBJICHUS

3. O0beM TUCHUIUTHHBI B 3a4e€THBIX €IUHUIAX ¢ YKA3AHHEM KOJMYECTBA aKaJeMHUYeCKHX
YacoB, BbIIEJE€HHBIX Ha KOHTAKTHYK pa0oTy oO0ydalmmxcs ¢ mnpenogaBateneM (M0 BHaaM
3aHATHI) U HA CAMOCTOSAITEJIbHYI0 padoTy 00y4arommuxcs

OO0mmas TpyI0eMKOCTh TUCITUTUITMHBI COCTABIISICT 2 3a4CTHBIC CIUHUIIBI.

3.1 O0béM TMCHUNIMHBI 110 BUAAaM YUeOHBIX 3aHATHI (B yacax)

Bcero yacos
O0BbéM TMCHUIIMHBI ouHas ¢popMa | 3aoyHas popma OYHO-3a04Has
o0yueHus o0yueHHus ¢dopma oOyueHusl
OO011ast TPyAOEMKOCTb IUCIUIIIINHBI 72
KonraktHas  pabota  oOyuarommuxcs ¢ 28 16 6
npenojanaresieM (BCero)
AynutopHas pa6ora (Bcero): 28 16 6
B TOM YHCIIE!
Jlexumun 10 8 2
CEMHUHAPBHI, TPAKTUYECKHE 3AHATHUS 18 8 4
nabopaTopHbIe paboThI - -
BHueayauTopHas pabora (Bcero): 44 56 62
B TOM YHCIIE!
CamocTrosiTenpHas paboTta  00yYaroIIMXCs 44 56 62
(Bcero)
Bun MIPOMEKYTOUHOMN aTTecTanuy 4
oOyuaromerocst (3auer)




4. ConepxaHue JMCHUILIMHBI, CTPYKTYPHMPOBaHHOe MO TeMaM (pa3jenaM) ¢ yKa3aHHeM
OTBEJICHHOI'0 HA HUX KOJHYeCTBA aKaJeMHUYeCKHX 4YaCOB U BH/A0B YYeOHBIX 3aHATHI

4.1 Pa3zneanl
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Tema 1. 3akoHOzaTeIbHAA
u HOPMaTHUBHO-
Ormpoc
1. METOUYECKAs 4 2 2
periiaMeHTanus KaapoBOn
JEATEIbHOCTH
Tema 2. JIOMKHOCTHOM H
YU CITICHHBIN COCTaB 3amura
2. ’ 4 2 2 pedepaTtuBHOTO
CTpyKTypa U  (QYHKIHH o630pa
KaJIPOBOM CITY>KOBI
Tema 3. JlokymeHTarust
3. 31 Y 1 8 2 2 4 Komnmoxsuym
KaJIpOBOM CITyYXKOBI
Tema 4. CocraBieHue u 3ammTa
4. | obopmieHue 6 2 4 pedepaTuBHOTO
KOJIJIEKTUBHOI'O JJOIrOBOpA 0630pa
Tema 5. CocraBnenue u
Omnpoc
S. ohopmIIeHHE JOJKHOCTHBIX 6 2 4
WHCTPYKLMH
Texymuil KOHTPOJIb Ompoc,
(KOHTPOJBHBIH Cpe3) TECTUPOBAHHE
Tema 6. 3amura 3ammTa
6. MIEPCOHATIBHBIX JTAHHBIX 8 2 2 4 pedepaTuBHOTO
paboTHHKA o030pa
Tema 7. Pabouee Bpems u
7. p 4 4 Komnoxsuym
BpEMsl OT/IbIXa
Tema 8. Kommnexc BammTa
8. JIIOKYMEHTOB 1o 8 2 2 4 pedepaTuBHOTO
YCTAHOBJICHUE TPYAOBBIX o030pa




OTHOLIEHUH
Tema 9. Kommiekc
OKYMEHTOB o
9. |0 5 1 4 Ormpoc
0opOpMIICHHUIO CITY)KEOHBIX
KOMAaHJIUPOBOK
Tema  10.  Kowmmekc Barura
10. | moxyMeHTOB o 5 1 4 pedepaTuBHOTO
0()OpPMIICHHUIO OTITYCKOB 0030pa
Tema 11.3amoyHeHue Omnpoc
11. o 8 2 2 4
TPYZAOBOW KHUKKHU
Tema 12 . Komruieke Ompoc
12. | ToKyMeHTOB o 6 2 4
o OpMIICHHUIO YBOJIbLHEHUI
Hroro: 72 10 |- 18 4 |- |- 3a4yer
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Tema 1. 3akoHOnaTENbHAS U HOPMATHUBHO- Onpoc
1. METOAMYECKasl peryiaMeHTalus KaJapoBou | 7 10 | 2 4 p
JIESITeIbHOCTH
Tema 2. JIOIDKHOCTHOH M YHCJICHHBIN
. Ompoc
2. COCTaB, CTPYKTypa ¥ (PYHKLIHH KaapoBoOi | 7 14 4
CITYKOBI
Tema 3. OKyMEHTaIMsl  KaJpoBOMU Omnpoc
3. flokymenau P 7 110 |2 4 p
CITYXKOBI
4 Tema 4. CocraBnenue u odopmieHUE 7 8 4 Ormpoc
' KOJUIEKTUBHOTO IOTOBOpa
5 Tema 5. CocraBiaenue u odopmiecHHE 7 10 5 Ompoc
) JTOJOKHOCTHBIX MHCTPYKITUH
6 Tema 6. 3amura NEpCOHATBHBIX JAHHBIX 7 16 5 Omnpoc
' paboTHUKA
7. Tewma 7. PaGouee Bpemsi 1 BpeMsi OTIbIXA 7 8 5 Omnpoc
8. Tema 8. KoMIUIEKC JOKYMEHTOB 10 | 7 10 | 2 2 5 Omnpoc




YCTaHOBJICHHE TPYAOBBIX OTHOIICHUIN
Tema 9. Komruiekc TOKYMEHTOB IO
9. odopmIIeHHIO CITy)KeOHBIX 12 2 5 Onpoc
KOMaHIHPOBOK
Tema 10. Kommiiekc TOKyMEHTOB IO
10. JOKY 10 2 5 Ompoc
0 OpPMIICHHIO OTITYCKOB
11 Tema 11.3anonHenue TPYIOBOM 5 5 Ompoc
KHIDKKH
12 Tema 12.KoMmmjiekC JOKYMEHTOB TII0 2 5 Omnpoc
0o OpMIICHHIO YBOJIbHEHUI
Bu MIPOMEKYTOUHOU aTTecTaluu
A p Y H + Bomnpocsl
oOyyaromierocs (3auer)
Bcero: 72 |8 8 56 3a4éT
AJIs1 32049HOM (popMBbI 00yUeHust
Buabi yuedHoii padoThl,
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Tema I. 3aKkoHOAATeNbHAS u
1 HOPMAaTHBHO-METOINYECKAS 7 7 5 5 Ompoc
' periiaMeHTanus KaJIpOBOi1
JIeSTeTbHOCTH
Tema 2. JIOIKHOCTHOM W YMCIEHHBIN Ormpoc
2. cocTaB, CTpyKTypa W (QYHKIMH KaapoBoi | 7 5 5
CITY)KOBI
3. Tema 3.JlokymeHTaIus KaJpoBoi ciryx0bl | 7 8 2 6 Ompoc
4 Tema 4. CocraBnenue u odpopMieHHE 7 5 5 Ompoc
' KOJUIEKTUBHOT'O IOTOBOpa
5 Tema 5. CocraBnenue u odopmicHHE 7 5 5 Ompoc
' JIOJPKHOCTHBIX MHCTPYKLIUNA
Tema 6. 3amura MEepCOHANBHBIX JAHHBIX
6. H p A 7 |5 5 Ompoc
paboTHHKA
7 Tema 7. PaOGouee Bpemss u Bpems 7 5 5 Omnpoc
' OTObIXa




8 Tema 8. KoMiuiekc TOKyMEHTOB IO 7 8 2 6 Omnpoc
' YCTaHOBJICHHE TPYAOBBIX OTHOIICHUH
Tema 9. Komiuiekc TOKyYMEHTOB IO
9. 0(hOpPMIICHHUIO CITY)KEOHBIX | 7 5 5 Ompoc
KOMaHIHPOBOK
10. Tema 10. Komriekc JOKYMEHTOB IIO 7 5 5 Onpoc
0(OPMIICHHIO OTITYCKOB
11 Tema 11.3anonHenue TPyZI0BOH | - 5 5 Omnpoc
KHUXKH
Tema 12.KoMmruiekc TOKYMEHTOB TIO Omnpoc
12 . 7 5 5
0(OPMIICHHIO YBOJIbHEHUH
Bcero: 72 2 4 62 4 (3auéT)

4.2. ConepxaHue JMCHMILIMHBI, CTPYKTYPHPOBaHHOE 10 pa3jesaM (TeMam)

Tema 1. 3akoHomaTeslbHAsi M HOPMATHBHO-MeETOAWYeCKasi periiaMeHTALMs KaJApPoBOi
AeATEeJbHOCTH

Cooepotcanue 1eKYUOHHO20 Kypca

OCHOBHBIE 3aKOHOJATEIbHBIE AKTHl M HOPMAaTHUBHO-METOAMYECKHE JOKYMEHTbI, HEOOXOAUMBIE
JUId ~ OpraHM3alluyd  JIEJONpOU3BOJCTBA B  KajgpoBoil  ciyxOe. Permamenrtamuss  KaJIpoBOro
JEJIONPOU3BOCTBA.

Tema 2. /10/12KHOCTHOM M YMCJEHHBIN COCTaB, CTPYKTYpa U GyHKIMHU KAAPOBOM CJIYKObI

CoOeporcanue 1eKyuonHo2o Kypca

JlomxHOCTHOM cocTaB KazipoBoi ciyk0bl. CTpyKTypa, PYHKUMU M 33Ja4d KaJApOBOM CIIyKOBI.
Mertoabl popMUpOBaHUS KaJ[pOBOrO COCTaBA.

CoOeporcanue npakmuieckux 3aHAmui.

Pacuet yncieHHOCTH UHCIIEKTOPOB O Kajipam

Tema 3. JlokyMeHTalusl KaAPOBOM CJIy:KObI

Cooepotcanue 1eKYUOHHO20 Kypca

CoctaB kaapoBoi JokyMmeHTauuu. JlokambHble HOPMAaTHBHBIE aKThl:  00s3aTeNbHBIE,
pEKOMEHIaTeNbHbIe, 3aBUCAIINE OT CHeUU(PUKU opraHu3auuu. JIOKyMeHTalus 1o JMYHOMY COCTaBy:
pacropsuTeabHbIE JOKYMEHTHI; TOKYMEHTHI, TOATBEPKIAIOIINE TPYIOBYIO eI T€IbHOCTh PAOOTHUKOB,;
MH(OPMALIMOHHO-PACUETHBIE JOKYMEHTBI; BHYTPEHHSISI CITy>)KeOHas EPENucKa; )KypHabl (KHUTH) yueTa
U perucrpanvi. /JokyMeHTanbHOE 3aKpeIIEHUE CTPYKTYpbl M HITaTta NpeanpusaThs. OTBETCTBEHHOCTh
3a HapylLIeHHE YCTAaHOBJIECHHOIO 3aKOHOAATEIbCTBOM IOPsJIKa BEIEHUS KapOBOIl TOKYyMEHTAIIHUH.

CoOeporcanue npakmuieckux 3aHamui.

Pa3pabotka [lonoxenus 06 oTaene Kaapos.

Pa3pabotka [IpaBui BHyTpEHHETO TPYIOBOIO PacHopsiiKa

3armosHeHHe MTATHOTO paciucanus mo gpopme Ne T-3

Tema 4. CocTasiienue u 0(popMIIeHHE KOJIEKTHBHOIO J0r0BOpPa

Cooepotcanue 1eKYUOHHO20 Kypca

Ponp komnektuBHOro noroBopa B opraHuzauuu. CTOpPOHBI, COJEp)KaHUE M CTPYKTypa
KOJUIEKTUBHOT'O JJOToBOpa. B3anMHble 00s13aTenbcTBa pabOTHUKOB U paboTonaTeneil. Cpok 3akitoueHus
KOJUIEKTUBHOI'O JIOTOBOpA.

CoOeporcanue npakmuieckux 3aHAmui:

CocraBnenue 1 oopMiIeHHE KOJJIEKTUBHOTO JI0TOBOpa

Tema 5. CocraBiieHue U opopmiieHHe JOTKHOCTHBIX HHCTPYKIM I

Cooeporcanue nekyuonHozo Kypcea.

Pone MOMKHOCTHBIX MHCTpYKIMM B opraHu3zanuu. @dopma AOHKHOCTHOM HHCTPYKIUU.
CopepxaHue JOJDKHOCTHOM MHCTPYKIMH. O3HaKOMJIEHHME C JIOJDKHOCTHOM HMHCTpykuuen. Kem
pa3pabaThIBalOTCs, COTJIACOBBIBAIOTCS JOJKHOCTHBIE MHCTPYKUUHU. KTO moamuceiBaeT W yTBEpKAaeT
JOJDKHOCTHBIE MHCTPYKUMU. XpaHEHUE T0JPKHOCTHBIX MHCTPYKLIUN
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Cooeporcanue npakmuyecKux 3aHAmMuIL

CocraBnenue u 0OpMIICHHE TOJDKHOCTHOW HHCTPYKITHH

Tema 6. 3ammTa NepcoOHATBHBIX JAHHBIX PAa0OTHHKA

Cooeporcanue neKyuonHo2o Kypca

CoctaB mepcOHAIBHBIX MaHHBIX paboTHHMKA. [lopsmok 00pabOTKM MEepPCOHANBHBIX JaHHBIX
paOoTHUKA. IIpaBo paboTHUKA. OTBETCTBEHHOCTb paboTtonares: JUCLUIUTMHAPHAS;
aJIMMHHCTpaTUBHAsl; T'PaXJIaHCKO-IpaBOBasi; yrojoBHasd. Peanuzanus Mep HO 3allUTe MEPCOHAIBbHBIX
JAHHBIX paOOTHHUKA

Cooepoicanue npaxmuyeckux 3aHAMuL .

Pazpabotka [losnoxeHus o 3amuTe MEPCOHAIBHBIX JAHHBIX pAaOOTHHKA.

Tema 7. Pabouee BpeMsi M BpeMsl OTAbIXA.

Cooeporcanue nekyuonnozo Kypca.

[TpomomxurenbHOCTh padodero BpeMs. IIpomosKUTENbHOCTh €KEeIHEBHOW palbOThl (CMEHBI).
PaGora B HOuHOe Bpems. Pabora 3a mpenenamMu yCTaHOBICHHOW MPOJOJIKUTEILHOCTH pabovero
BpeMeHu. Pexxum pabouero BpemeHu. Bpems otnaeixa. Pabora u omiata Tpyga B BBIXOAHBIE U
Hepaboure mpa3THUYHBIC THU. Y4eT paboyero BpeMEHH.

Tema 8. KoMmmuieke 10KyMEHTOB 110 YCTAHOBJICHHE TPY/AOBbIX OTHOLICHH I

Cooepotcanue 1eKYUOHHO20 Kypca

Bo3nukHoBeHue TpyaoBbIX oTHOIEHHH. CTOpoHBI, (hopMa, cofepKaHUuEe TPYAOBOrO JIOTOBOpA.
O0s3arenbHbIe, JOMOTHUTEIBHBIE YCIOBHS TPYAOBOTO 10roBopa. CpoK AEHCTBUS TPYIOBBIX TOTOBOPOB.
JIOKyMEHTBI, IPEeIbsIBIIAEMbIE IIPU 3aKJIOYEHUU TPYJIOBOrO J0roBopa. Berymiienue B cuily TpyaoBOro
noropopa. VcneiTanue npu npueme Ha pabotry. ['apaHTuu mHpu 3aKiIFOYEHUH TPYIOBOTO JIOTOBOpA.
Odopmienne npuema Ha padboTy. JloKyMeHTbI, HEOOXOAUMbIE JJIs 3aII0JIHEHUsI TMYHOM KapTouku T-2 u
T-2I'C. IIpaBuna 3anomuerus ¢opmsl T-2 T T-2I'C. JlokymMeHTBI, HeOOXOAMMbIe TP (POPMUPOBAHUH
Jau4YHOro Jena. PacronokeHue JOKyMEHTOB B JUYHOM Jene. CucremMaTu3anusl JIMYHBIX Jedl.
JIOKyMeHTBI, HEOOXOAMMBIC MpH (OPMHUPOBAHUHU JIMYHOTO Jejia TOCYAapCTBEHHOTO CITY’KAIlEero.
Howmenknarypa nen. Beiaua u u3bATHE JOKYMEHTOB. DKCHEpPTH3a LIEHHOCTU JOKYMEHTOB. XpaHEHHE
nokymMeHToB. OdopmiieHre Jen 1 nepeaaya ux Ha apxuBHOe xpaneHue. OdopmieHne npeacTaBIeHus O
MOOUIPEHNH M TIpukasza. IlpuMeHenue nucuUIUIMHApHBIX B3blckaHuil. [lopsnok BeIHEeceHUs
JUCHUIUIMHAPHOTO B3bIcKaHUA. [lopsimok odopMmieHHs AUCUUIUIMHAPHOTO B3bicKaHUsA. CHsATHE
JUCLUILIMHAPHOTO B3bICKAHUS.

Cooepoicanue npakmuveckux 3aHAmuiL:

Odopmitenne 3asBiIeHHs U TPYIOBOIO J0TOBOpA.

Odopminenue npukasa o npuemMe Ha padboTy.

3anonHenue au4HoM kaprouku T-2 n T-2I'C

Tema 9. Kommniekce 10KyMeHTOB 110 0()OPMJICHHIO CJ1YKeOHBIX KOMAHAUPOBOK

Cooeporcanue 1eKyuonHo2o Kypca

JlokyMeHTupOBaHuE CcIy>KeOHON KoMaHIupoBKH. Cpok KOMaHIMPOBKHU. Bo3melienrne pacxoios,
CBSI3aHHBIX CO CIIy’)KeOHOH KoMaHAuWpoBKOH. OrpaHMyeHMs Ha HANpaBJICHUs B CIy>KEOHbIE
KOMaHAUPOBKH.

CoOeporcanue npakmuieckux 3aHamui.

Odopmnenne ciaykeOHOTO 3aJaHUs, KOMAaHIMUPOBOUHOTO YJIOCTOBEPEHHMs, IMpHKaza O
KOMaHIUPOBaHUU PaOOTHHKA, O(POPMIICHUH aBAHCOBOTO OTYETA.

Tema 10. Kommiekce 10KyMeHTOB 110 0()OPMJICHUIO OTIIYCKOB

Cooeporcanue 1ekyuonHo2o Kypca

[IpaBoBbIE OCHOBBI TpeocTaBiIeHHUs oOTiycka. OuepesHOCTh NPEIOCTABICHUS OTIIyCKa.
[TpomomKUTENTLHOCTh OTITYCKOB. 3amlOJHEHUE, YTBEp)KIACHHE TIpadUKOB OTHYCKOB. O3HaKOMIICHHE
paboTHUKOB C rpadukoM oOTmyckoB. Pabora c rpaduxom oTHyckoB. JlomomHUTENbHBIN Tpaduk
OTITyCKOB.

CoOeporcanue npakmuieckux 3aHAmuiL:

Odopmiienne 3asBiIeHHs U IPUKa3a O MPEJOCTaBICHUE OTITYCKA.

Odopmnenue rpaduka OTIyCKOB



Tema 11. 3ano/iHeHHe TPYI0BOIl KHMKKH

Cooeporcanue n1eKyuonHo2o Kypca

3amonHeHue CBeeHUH 0 paboTHHKe. VI3MeHEeHHe CBeJIeHH 0 paboTHHKE. 3anoHeHUE CBEICHUN
0 pabote. 3anuch 0 paboTe MO COBMECTUTENbCTBY. 3allOJIHEHUE CBEJCHUH O HarpaxJeHuHu. BHecenue
W3MEHEHUH M UCHPABJICHUN B TPYJOBYIO KHHMKKY. 3allOJJHEHUE CBEJEHUM 00 yBOJIbHEHUM. Britaapiin B
TPYAOBYI0 KHUXKY M JOyOJaMKaT TpyJOBOM KHMXKKH. YUeT W XpaHEHHE TPYIOBBIX KHHKEK.
OTBETCTBEHHOCTh 32 HapyILIECHNE NOPAIKA BEACHUS U XPAHEHUS TPYIOBbIX KHUKEK.

Cooepoicanue npaxmuyeckux 3aHAMuL .

3anoyHEeHHUEe TPYAOBON KHMKKH.

Tema 12. Kommiekc 10KYMeHTOB 110 0()OPMJIEHHIO YBOJIbHEHUIA

Cooeporcanue neKyuonHo2o Kypca

Odopmiienne yBonpHeHus. OOmmiA mopsaoK opopMIIeHHs MPEKpaIIeHUs] TPYIOBOTO JIOTOBOPA.
Brixonnble mocodus npu yBoiabHeHHU. Cpoku pacdera npu yBojbHeHHU. Cilydau, KOrJa yBOJbHEHHE
HE JlonycKaercs. PactopkeHue Tpy10BOro 10roBopa Io COrJIalleHuIo cTOpoH. [Ipekpalenne cpo4Horo
TPYAOBOIO JIOTOBOpa. YBOJBHEHHME 110 COOCTBEHHOMY JKEJIAaHUIO. YBOJbHEHHE pabOTHHKA
paboromareneM. YBOJbHEHHE TO OOCTOATENHCTBAM, HE 3aBUCSIIUM OT BoiM cTopoH. IIpekpamenue
TPYZOBOI'O JOTOBOpa BCJIECACTBUE HAPYILIECHUS MIPABWII 3aKJIIOYEHUS TPYAOBOIO AOrOBOPA. YBOJILHEHHE
[0 COKPAUICHUIO YHCICHHOCTH WM INTata PaOOTHUKOB. YBOJIBHEHHHM MpPH CMEHE COOCTBEHHHMKA
OpraHM3alyy, €€ IOJBEJOMCTBEHHOCTH WJINM PEOPraHU3alMU. YBOJBHEHUE B CIIy4ae HECOIJacus C
U3MEHEHUSAMU 00s3aTelIbHBIX YCIOBUM TpyJnoBoro joroopa. JleHexHass KOMIIEHcanus 3a
HEHUCIOJIb30BaHHBIN OTITYCK.

Cooeporcanue npaxmuyeckux 3aHAMu

Odopmitenue 3asBiieHHs U IPUKa3a 00 YBOJIbHEHUH.

5. IlepedyeHb y4eOHO-MeETOAMYECKOr0 oOOecmedeHHs [JIsi CAMOCTOSITEIbHONH PadoThI
o0y4aromuxcs Mo JMCHUAIIHHE

OaHMM M3 OCHOBHBIX BHJIOB JESTEIBHOCTH CTYAEHTa SBIAETCA CaMOCTOATEIbHas padora,
KOTOpas. BKJIIOYAeT B ceOs HM3ydyeHHE JIEKIMOHHOIO MaTrepuana, y4eOHMKOB M Y4eOHBIX MOCOOMii,
[IEPBOUCTOYHUKOB, MOJArOTOBKY COOOIEHUH, BBICTYIIJICHUS! HAa MPAKTHUUECKUX 3aHSTHUSIX, BBITIOJIHEHUE
3aJlaHuH IPEno1aBaTes.

Metouka caMOCTOSITENIbHOM paboThl MpPENBAPUTENBHO Ppa3bACHAETCS NPENojaBaTeieM U B
MOCTIEIYIOIEM MOXET YTOYHSTHCS C y4eTOM HHAMBUIYaIbHBIX OCOOEHHOCTEH cTyneHTOB. Bpems u
MECTO CaMOCTOSITEJIbHOM paboThl BBHIOMPAIOTCS CTYJEHTAaMHM IO CBOEMY YCMOTPEHHIO C YYETOM
PEKOMEHIaLIl IPETIOAABATEIS.

CamocTosATenbHyl0 paboTy HajJ JIUCUUIUIMHON cJleayeT HayuHaThb C U3ydeHus paboueit
nporpamMbl «KaapoBoe 1e10npon3BOJICTBO», KOTOPast COJACPKHUT OCHOBHBbIE TPeOOBaHMS K 3HAHUSM,
YMEHHUSM U HaBblkaM oOydaeMbIX. OOs3aTeNbHO ClIEeIyeT BCIOMHHMTH PEKOMEHJAINK IpernoaBaTeds,
JAaHHBIE B XOJ€ JIEKLIMOHHBIX U MPAKTUYECKUX 3aHATHNA. 3aT€M — MPUCTYNATh K U3YYEHHUIO OTACIBHBIX
TEM B NOPAKE, IPEAYCMOTPEHHOM paboyeil mporpaMMoil.

[TonyuyuB npezacraBieHne 00 OCHOBHOM COJIEPKAHUU TEMbl, HEOOXOJUMO HU3YUUTh MaTepHall
MTOMOUIBIO YUEOHUKOB, IPYTUX METOJUYECKUX MaTepUAIOB.

[lenecooOpa3HO COCTaBUTh KpPAaTKUIl KOHCIEKT MM CXEMY, OTOOpPaKalolyl0 CMBICI U CBS3U
OCHOBHBIX TOHSATUN NAaHHOW TeMbl. 3aTeM, KaK MOKa3bIBA€T OIBIT, MOJE3HO H3YYHUTh BBIIEPKKH W3
IIEPBOUCTOYHUKOB. [Ipy ’*enaHnn MOXKHO COCTaBUTh UX KPAaTKUH KOHCIIEKT. BaKHBIM MCTOUHHUKOM JUIS
OCBOEHHUSl  JUCHUIUIMHBI  SBIAIOTCS  Pecypchl  MHPOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOW  CETH
«UnTtepuer». OOs3aTeNbHO ClEAyeT 3aluchiBaTh BO3HHKIIKE BOIMPOCH, HA KOTOpPBIE HE YIaloCh
OTBETUTH CAMOCTOSITEIIBHO.
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HanmeHoBaHHe TeMbl Bomnpockl, BbIHECEHHbIE HA Dopmbl Y4ebHO- dopma
CaMOCTOSITEIbHOE H3YYECHHE  (CaMOCTOSITeIbHOM MeTOAUYeCKOe KOHTPOJIs
padoThbI obecreyeHue
Tema 1. | 1.3akoHonaTenbHas Pabora B | Jluteparypa
3aKkoHOJIaTeNIbHasl M | peryiaMeHTalus KaJIpoOBO# | OMOIHOTEKE, k Teme 1, | Joknan
HOPMaTUBHO- NESITEIBHOCTH. Bkitoyast OBC. | pabota c
MeTOoInYecKas 2.HopmatuBHO-MeTOAMYECKAS [ToaroroBka UHTEPHET
periaameHTanus periaamMeHTanus KaJIpOBOM | JOKJIaja- UCTOYHUKaMU
KaJIpOBOI JeSITeIbHOCTH pe3eHTAIUHU.
JESITEIbHOCTH
Tema 2. | 1. Ilombop kaapoB — ¢ynkmus | Pabora B | Jlureparypa | [oxnan.
JIOIDKHOCTHOM U | yIpaBlICHHUSL. oubnuoreke, Kk Teme 2, | Ompoc
YUCJIEHHBIA  COCTaB, | 2.IIpodeccHoHANBHO- Bkiroyast ObC. paborta C
CTpyKTypa U | kpanu(UKAIMOHHBIA  coctas W | [loaroroska UHTEPHET
(bYHKI_II/II/I KaﬂpOBOﬁ CTPYKTypa KaJpoB. I[BI/DKCHI/IC JOKJIaga- HNCTOYHUKaMHU
CITyKOBI KaJIpOB M TIOKa3aTesid uX 00opoTa. | MPE3eHTalMU
3.I1nanupoBanue KaJIpoB
MPENNPUATHS U UX 110A00pP.
4. DyHKIMU  KaIpOBOM  CITYXKOBI
TIPEATIPUSTHS.
5.Metobl dbopmupoBaHus
KaJIpOBOT'O COCTaBA.
Pabota ¢ InTepHeT-pecypcamu.
Tema 3. | 1.Ctpykrypa u mratHas | PaGora B | JIuteparypa | [loknan.
JlokymeHTanus YHCIIEHHOCTh opraHuzaiuu. | Oubnuoreke, Kk Teme 3, | Ompoc
KaJIpOBOH CITy>KOBbI 2.Ha3nauenue mratHoro | Bkitouyas ObC. | pabora c
pacmiucaHus. Pa3pabotka, | [TogroroBka UHTEPHET
yTBEp)KJeHHE, YHU(DUIIMPOBAHHAA | TOKJIaa- UCTOYHUKAMU
dopma Ne  T-3. BHeceHue | mpe3eHTAIUH.
W3MEHEHUI B IITaTHOE
pacnucaHue.
3.PacripocTpaneHHbBIE OIMTMOKYU TIPH
COCTaBJICHUH HITaTHOTO
paciuCaHHusL.
Tema 4. | 1.B3aumnble o0si3atenbcTBa | Paborta B | JIuteparypa | [Joxnan.
CocraBnenue U | paOOTHUKOB U paboTomaresnei. oubnuoTeKe, k Teme 4, | Ompoc
odopmiieHue 2.Kanposas nokymeHnTarus | Bkiouas ObC. | pabota c
KOJUJIEKTUBHOT'O OpraHH3aIMH. [ToaroroBka WHTEPHET
Z0ToBOpa 2.TpynoBoii moroBop B cuCTeMe | JOKJaJja- UCTOYHUKAMU
TPYNOBBIX TMPABOOTHOIICHUM U | MPE3EHTAIUH.
KaJIpoBast pabota Ha
TP TPUATHSIX.
3./lenonpous3BoACTBO B KagpOBOH
ciryx0e mpeanpusIThs.
4. TpeboBanuss K o(opMIIEHHUIO
KaJIPOBBIX TOKYMEHTOB.
Tema 5. | 1. O3nakomiieHue ¢ JomKHOCTHOM | PaGoTa B | JIuteparypa | Hoknan.
CocraBnenue U | HHCTPYKIIHEH. Kewm | 6ubnmorexke, k Teme 5, | Ompoc
odopmiieHne pa3pabarbIBaroTcs, Bkimouast ObC. | pabota c
JOJKHOCTHBIX COTJIACOBBIBAIOTCS  JOJKHOCTHBIE | [TonroroBka WHTEPHET
WHCTPYKIUN JIOKJIaJ1a- HUCTOYHUKAMU
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WHCTPYKIIHH. MIPE3CHTAIHH.

2.KTo moanuchIBaeT M yTBEpKAaLT

JOJKHOCTHBIE MHCTPYKIIUH.

3.XpaHeHue JTOJIKHOCTHBIX

UHCTPYKLUN
Tema 6. 3ammra | 1.Meroauka paspabotku | PaboTa Jluteparypa | Hoxkman.
MEePCOHATBHBIX ITonoxenus 0 3aIuTe | OMOINOTEKE, K Teme 6, | Onpoc
JTAHHBIX paOOTHUKA | EPCOHATBHBIX nanHbix | Bkitouyas OBC. | pabGota c

paboTHUKA. [MonroroBka UHTEPHET

2.0TBETCTBEHHOCTh 3a | AOKJIazaa- HCTOYHHUKaAMHU

pasriamieHue JaHHBIX pabOTHHWKa, | IPE3CHTALHUU.

KOH(UISHIMATEHOW HH()OpMALINH.

3.ITopsimok 00paboTKH

MEPCOHANBHBIX TAaHHBIX.
Tema 7. Pabouee | 1.HopmansHoe, cokparnieHHoe, | Pabora Jluteparypa | Jlokian.
BpeMsi U BpeMs | HENOJIHOEe pabouee Bpems. Yuer | Oubimoreke, k Teme 7, | Ompoc
OTIbIXa paboyero Bpemenu | Bkitoyas ObC. | pabora c

paboTtomarenem. [MoxroroBka UHTEPHET

3.Pabora B HOUHOE BpeMs. JOKIaaa- MCTOYHMKAMHU

4 IlpuBnedeHue K CBepXypouHbiM | IPE3CHTALMH.

pabotamM, B  BBIXOJIHBIE U

Mpa3HUYHbIEC THU.

5.YcraHoBnenue pexumMa

HEHOPMHUPOBAHHOTO pabouero

THSL.

6.CymMMHpOBaHHBIN yueT pabouero

BpPEMECHHU.

7.I'padyku CMEHHOCTH.

8.I'nbkuii rpaduk paboTHI.
Tema 8. Kommiekc | 1.Kagposas nokymeHTanus | Pabora Jluteparypa | Hoxian.
JOKYMEHTOB 110 | OpraHU3alHH. o6ubnuoreke, Kk Teme &, | Onpoc
YCTaHOBJICHUEC 2_pr;[0]30171 JIOTOBOp B CHUCTEME | BKIIHO9as 9BC. pa60Ta C
prIIOBLIX prz[QBHx HpaBOOTHOHIGHPIfI u HOI[FOTOBKa I/IHTepHeT
OTHOIIIEHUH KaJapoBas pa60Ta Ha | AOKJIaga- UCTOYHHUKaAMHN

MPETPUATHSIX. Ipe3eHTalNH.

3.J1enonpon3BOICTBO B KaJpOBOU
ciryk0e MpenpusTus.

4 TpeboBanus K o(OpMICHHUIO
KaJJpOBBIX TOKYMEHTOB.
5.006s13aTenbHBIC u
JOTIOJTHUTEITbHEIE YCIIOBHS
TPYAOBOTO JJOTOBOPA.
6.0cobenHocTu TPY/Z0BOTO
JIOTOBOPA C COBMECTHUTEIISIMH.
7.0cobenHocTu oopmIiIeHUs
COBMEILIEHUI npodeccuit u
JOJKHOCTEM.

8. Tloompenune 3a Tpyn. Bums
MOOIIPEHUH. YUeT MOOIIPEHUH.
9.JIoKyMEHTHPOBaHHE
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JTUCIUTLTAHAPHBIX HapyIICHHUHA
(axThI, OOBSICHEHUSI OT PAaOOTHHKA,
IIPUKA3bI 0 B3BICKAHMSIX).
Odopmrenue CHSITHS
JTMCUUTUIMHAPHBIX B3bICKAHUH.
10.Homenkmnatypa nedn.

11.PaGota ¢ apxwBOM CIy>KObI
nepcoHaia.

12.JIoKyMeHTHI, Heo0X0InuMBIE
npu (popMUPOBAHUH JTUYHOTO JIeNIa
roCy/IapCTBEHHOIO CITYXaIlIero.

Tema 9. Kommekc | 1.0dopmienue ciyxebHoro | Pabora Jlutepatypa | [doximan.
JOKYMEHTOB 1o | 3a/aHus, KOMaHUPOBOYHOTO | OMOIMoTexke, Kk Tteme 9, | Ompoc
odopmiteHHIO yIOCTOBEpEHUS, nprKas3a o | Brimrovast ObC. | pabora c
CITy>KE€OHBIX KOMaHIUPOBaHHUU pabotHuka, | [loagroroska UHTEPHET
KOMaHIUPOBOK oopMIIeHNN aBaHCOBOTO OTYETA. | JOKJIaja- UCTOYHHUKAMU
IIPE3CHTAIIHH.
Tema 10. Kommuiekc | 1. Odopmienne 3asBienus u | Pabora Jluteparypa | Hokian.
JOKYMEHTOB 1o | mpWKa3za O  TIpPEJOoCTaBlicHHE | OMOIHOTEKE, k Tteme 10, | Ompoc
odopmIiteHHIO OTITyCKa. Biumovast ObC. | pabora c
OTITyCKOB 2.0¢opmitenue rpadpuka ornyckoB | [loaroroska UHTEPHET
JIOKJ1a/1a- UCTOYHHKAMHU
IIPE3CHTAIIHH.
Tema 11. | 1.IlpaBoBast ocHoBa odopmienus | Pabora JIuteparypa | lokian.
3anoJyiHeHue OTILYyCKOB oubnmoreke, k Teme 11, | Ompoc
TPYJOBOW KHUKKU 2.Pabora C TpyaoBbiMu | Bkitouast ObBC. | paGota c
KHIKKAMH. [MonroroBka UHTEPHET
JIOKJ1a/1a- UCTOYHHKAMHU
IpEe3eHTAlHH.
Tema 12. Kommiekc | 1.ITpaBoBbie JIOKyMeHTHI, | Pabota Jluteparypa | Hokian.
JOKYMEHTOB 0 | perJIaMEHTUPYIOLINE o6ubnuoreke, Kk Tteme 12, | Ompoc
0(OpMIIEHUIO MpeKpanieHue TpynoBoro | Bkitouas DbC. | pabora c
YBOJIbHEHHH JOTOBOPA. [Moaroroska UHTEPHET
2.IlocrienoBaTeNnbHOCTD JIOKJIa/1a- UCTOYHUKAMU
JTOKYMEHTHPOBAHHS YBOJIBHEHUS. | IIPE3CHTALIUH.

3.PactopxeHue TPYI0BOTO
JI0roBOpa o WHUIMATHBE
paboTHHKA.

4.PactopxeHue TPYZI0BOTO
J0TOBOpa o WHUITNATHBE
paboTtonarens.

5.YBonpHEHNE o

O6CTOHTCHBCTB&M, HC 3aBHUCAIIHNM
OT BOJIM CTOPOH.

6. OneHOYHBbIE MaTEPHAJIBI VIS MPOBEAeHHs MPOMEKYTOUHOI aTTeCTAlUMN 00YYAIOLIUXCS 110

JUCHUILINHE

6.1. Onucanue moka3zarejeii U KpUTepHeB OLEHMBAHUS KOMIETEHIHii, OMHCAHME IIKAJ

OICHUBaAHUA
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HanmeHoBaHnune
OLIEHOYHOI'0
cpeacTBa

Kpartkas
XapaKTepUCTUKA
OLICHOYHOI'0 CpeCTBA|

HIkana u kpuTEpUU OLIEHKH, HAJLI

Kputepun
OLICHHBAHMA
KOMIIeTeHIIHU

[IpakTukym 10
PELLEHUIO 33124

[IpakTuueckoe
3aHATHC

«5» — paboTa BBHINIOJHEHA B CPOK,
CaMOCTOSTEIIHHO, NPaBUIIBHO
TIIOHATHI u HUCIIOJIb30BAaHBI
COOTBETCTBYIOILINE bopMyIbI,
HCIOJIb30BaHa TpeOyemast
uHpopManus, apryMEeHTUPOBAHBI,
JIaHbl UCYEPIBIBAIOIINE OTBETHI HA
BCE ITOCTABJICHHBIE BOTIPOCHI;

«4» — paboTa BBITIOJHEHA B CPOK,
CaMOCTOSITETIbHO, ~ HCIOJIB30BaHa
TpeOyemas uHpopMaIus,
IIpaBUJIIBHO BBITIOJIHCHBI
TpeOyembie pacyerTsl,
HeO6XO,HI/IMI)IC BBIBO/JIbI CICJIaHBbI
YaCTUYHO, XOpO1LIOo
APTYMCHTUPOBAHBI, JaHbl OTBCThI
Ha BCE MOCTaBJIEHHBIE BOMPOCHI;

«3» — paboTa BBINIOJIHEHA B CPOK, B
OCHOBHOM  CaMOCTOSITENIbHO,
UMEIOTCS ommnoOKu B
KOMITO3UIIMOHHOM PEIICHHUH; JTaHbI
OTBETHI HE HAa BCE BOIPOCHI;

«2»—  0o0y4arouuiicss MOArOTOBHII
paboTy HECaMOCTOSITENILHO WUJIH HE
3aBEepIIWJI B CPOK, BBIBOJBI H
OTBCTHI Ha BOIIPOCHI OTCYTCTBYIOT.

[K-7.1
MK-7.2
IK-7.3

Jloxnan -
Mpe3eHTAIUS

[Ty6nuunoe
BBICTYTUICHHE
MPEACTABICHUIO
MOJTYYEHHBIX
pe3yabTaTOB
y4eOHO-
HCCJIeI0BATEIIHCKOM
TEMBI B HpOIp aMMC
Microsoft
PowerPoint

oo

«5» — poxkmax  BBINOJIHEH B
COOTBETCTBUM  C  3asBJICHHOU
TEMOiA, Hpe3eHTalus] JIETKO
YuTaeMa M sICHa JUIs TTOHUMAaHWUS,
rpaMOTHOE HCTIOJIb30BaHHE
TEePMUHOJIOTHH, cBOOOTHOE
U3JI0KEeHNE paccMaTpuBaeMBbIX
npobieM, JOKJIAAUUK TPaBHILHO
OTBETHJI Ha BCE BOIIPOCHI B XOJ€

JICKYCCHU;
«4» — HEKOppeKTHOoe o(dopMIiIeHHUE
Mpe3eHTallH, IrpaMOTHOE

UCIIONIb30BaHNE TEPMHHOJIOTUH, B
OCHOBHOM CBOOOJHOE H3JI0KEHHE
paccMaTpuBaeMBbIX npooiieM,
JAOKJIIaIUMK YaCTUYHO ITPABUJIBHO
OTBETHJI Ha BCE BOIPOCHI B XOJIE

JUACKYCCHUU;
«3» — OTCYTCTBHE NpE3EHTAlNH,
JOKITaTINK UCTIBITHIBAJT
3aTpyIHEHUS TPH BBICTYIJICHUH U
OTBETE Ha BONPOCHI B XOje
JHMCKYCCHH.

[K-7.1
[K-7.2
[K-7.3
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6.2. MeToauueckue MaTepUaJibl, ONpeAesioNINe TPOUeIyPbl OIEHUBAHUS 3HAHMIA,
YMeHHi, HABHIKOB HM(WJIH) ONbITA JAEATEJbHOCTH, XaPAKTEePU3YKIIUX 3Tanbl (OPMHUPOBAHUS
KOMIIeTeHIIHil B Mpolecce 0CBOCHNsI 00pa30BaTeIbHOI MPOrpaMMbl

ceost:

3aganue Nel —
TEOPETUYECKUN BOIPOC HA
3HaHUe 0a30BBIX MOHATUI

IPEIMETHOM obnactu
JUCHUIIIMHBIL, a  TaKxke
ITO3BOJISIONINI OLICHUTb
CTCIICHb BIIAJCHUS
00yyJaromuMcest

HMPUHIIMIIAMA  TIPEIMETHON
obnactu JUCIUATLIMHEL,
MMOHUMAaHHe ux
0COOCHHOCTEH u

B3aMMOCBSI3U MEX/1y HUMU;
3amanue Ne2 — 3amanHue Ha
aHauu3 CUTyallud W3
MpeAMETHOM oOiactu
JIUCIUIUIMHEI U BEISIBIIEHHE
CIIOCOOHOCTH

oOyuaromierocsi BbIOUpPATh

n MPUMCHATH
COOTBETCTBYIOIIUEC
MMPUHIUIIBI n METOAbI
pelieHHsT  MPAKTUYECKUX
mpobneM,  OIM3KHX K
npodeccuoHaNbHOM
JESITETbHOCTH.

Ne ®opma IIpoueaypa oueHnBaHusA IIkaja 1 KpUTEPUHN OLIEHKH, 0aJ11
KOHTPOJIsI/ KOABI
OLIeHMBaeMbIX
KOMIIETCHIIUH
1. | 3auer 3auer mpencraBnsieT coboil | Beimonnenwme — oOyuarommmcs — 3aJaHUi
IK-7.1 BBITIOJTHEHHE OLIEHUBAeTCAd IO cleayromeld OalabHON
[1K-7.2 00y YaroIIIMCSI 3a7aHul | IIKaje:
I1K-7.3 Owmnera, BKIo4ammero B | 3aganue 1: 1-2 OamioB

3amaunue 2: 1-2 6aioB
3aganue 3: 1-2 0ayuioB

«3auTeHo»
-«5» (OTJIMYHO) — OTBET IPaBWIbHBIMH,
JIOTHYECKU BBICTPOEH, MIPUBEICHBI

HeO6XOI[I/IMBI€ BBIKJIaAKH, HCIIOJb30BaHa

npodeccuoHaNbHAs JICKCHKA. 3aJaHus
pemieHsl  mpaBwiIbHO.  OOyuarouuiics
NPaBUIBHO UHTEPIPETHPYET
MOJTyYEHHBIH pe3yIbTarT.

-«4»  (Xopomio)- OTBET B  IIEJIOM
NPaBUIBHBIM,  JIOTHYECKH  BBICTPOEH,
NPUBEACHBI HEOOXOAWMBIC  BBIKIIAJIKH,
UCIIOJIb30BaHa npodeccuoHanpHas
JEKCHKa.  XOJA  peLICHHs  3aJaHusd
MIPaBUJIbHBIM, OTBET HEBEPHBI.
OOyuaromuiics B 1LEJIOM HPABHIBHO
UHTEPIPETHPYET HOJTyYEeHHBIH
pe3yibTar.

-«3» (yHAOBJIETBOPUTEIBHO)— OTBET B
OCHOBHOM  TPaBWJIbHBIN,  JIOTHYECKU
BBICTPOEH, MIPUBEICHBI HE BCE

HEOOXOJIMMbIC BBIKJIJKH, HMCIOJIb30BaHA
npodeccroHanbHas JIEKCHUKA. 3aJaHus
PELICHBI YaCTHYHO.

«He3auTeHno»

-«2» (Hey10BJIETBOPHUTEILHO)— OTBETHI Ha
TEOPETHUYECKYI0 YacTh HeENpaBHJIbHBIC
WM HENOJIHbIC. 3a/laHus HE PEIICHBI

Nnpoueaypsl
XapaKTepU3yHIIMNX

6.3. Tunosbie KOHTPOJIbHBIC 3aJaHUusl HWJIHM MHHbIC MaTepHaJibl, HCOﬁXO}II/IMbIe JJIA

OlICHUBAaHUA
ITanbl

3HAHUM, YMEHHI,
(popmupoBanus

o0pa3oBaTe/IbHON NPOIrPaMMBbI

HEATECJIbHOCTH

Konmponvhwie 3a0anus
1. CtpykTypa 3aKOHOAATEIbHON U HOPMAaTUBHO-METOINYECKOM 0a3bl KaAPOBOU CITYKOBbI.
2. IlpaBuna ocdopmieHuss KaapoBOH IOKyMEHTAllMM C IpHUMEHEHHEeM TpyaoBOro Kojekca
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HaBBIKOB
KOMIIeTeHI N B

H(MIM) oOnbITA JesiTeJIbHOCTH,

nmpoiuecce OCBOCHUHA

Tema 1. 3akoHojaTelbHAst M HOPMATHBHO-METOAMYECKasi perjiaMeHTalusi KaJpoBoil




Poccuiickoit ®enepanuu.
Tema 2. JI0JKHOCTHOM M YMCJIEHHBIH COCTAB, CTPYKTYPa M PYHKIMH KAJAPOBOH CIYKObI
Konmponvnuvlie 3a0anus
1. Crpykrypa, GyHKIHMH U 331294 KaJIPOBOM CITYKOBI.
2. Metoapl pOopMHUPOBaHUS KaJIPOBOTO COCTABA.
Tema 3. JlokyMeHTAIIUA KAJAPOBOM CIYyKObI
Konmponvnvie 3a0anus
1. Buasl JOKYMEHTOB.

2.TpeOoBaHMsI K HOPMATHUBHBIM JOKYMEHTaM, perjaMeHTHpPYIOLUIMEe KaJpoBYyI0 paboTy B
OpraHu3alMH.

3.CocTaB JOKYMEHTOB KaIpOBOM CITyKOBI.
4.YHanupunupoBaHHbIe U HEe YHUPHUIIMPOBAHHBIE ()OPMBI KaJIPOBBIX JOKYMEHTOB.

5.Peructpanus 1OKyMEHTOB (MHCTPYKIUSI MO KaJpOBOMY JEJIOMPOU3BOJCTBY, KHUTH/)KYPHAJIBI,
KapTOTEKa, AIEKTPOHHAsI perucTparys).

Tema 4. CocTraBiieHue u opopmiieHHe KOJJIEKTUBHOIO I0T0BOPa

Koumponvnvie 3a0anus

1. Croponsl, coiepx’aHue U CTPYKTypa KOJUIEKTUBHOI'O 1I0T0BOpA.

2. Bsaummmable 00s3aTeNBCTBA PAOOTHUKOB U paboTonaTeneii. Cpok 3aKIF0UeHUS KOJJICKTHBHOTO
JI0rOBOpa.

Tema 5. CocraBienue u ogopmiieHHe T0JKHOCTHBIX HHCTPYKIUH

Konmponvhwvie 3a0anus

1. Ponb 1 coneprkanue TOKHOCTHBIX MHCTPYKIUNA B OpraHU3aIUH.

2. XpaHeHHE JOJKHOCTHBIX MHCTPYKIIMH

Tema 6. 3amuTa nNepcOHAJBHBIX JAHHBIX PA00THHKA

Konmponvnwvie 3a0anus

1. CocraB mepcoHaNbHBIX HaHHBIX paboTHHKA. [lopsmok 0OpabOTKM MEPCOHATBHBIX JTAHHBIX
paboTHHKA.

2. IlpaBo pabGotHuKa. OTBETCTBEHHOCTh pabOTOMATENs: MUCHMILIMHAPHAS; aJMHUHHCTPAaTUBHAS,
IpaX1aHCKO-IIPABOBast; yrOJIOBHAS.
3. Peanmu3zarus Mep 110 3amuTe NepCoHaIbHBIX JaHHBIX pa0OTHHKA.
Tema 7. Pabo4yee BpemMsi 1 BpeMs OTAbIXA
Konmponvnuvie 3a0anus
1.IlponomxurenbHocTh  pabodero  Bpems. PabGora 3a  mpedenamMM — yCTaHOBJIEHHOM
MIPOJOJKUTENBHOCTH Pab0Uero BpeMeHH.
2. Pexxum pabouero BpeMeHu. Bpems oTabixa.
3. PaboTa u orurara Tpya B BEIXOJIHBIE 1 HepaOOUYHe Mpa3AHUYHbIC THH.
4. Yuet pabouero BpeMeHH.
Tema 8. KoMniekc 710KyMeHTOB 10 YCTAHOBJIEHHE TPYAOBbIX OTHOIIEHHUIT
Konmponvnuvie 3a0anus
1. Croponsl, dopma, coaepkaHue TpyaoBoro mgoroopa. OOsi3aTenbHbIC, TOMOJHUTEIHHBIE
YCIIOBUS TPYAOBOTO 10roBopa. Cpok IEeHCTBUS TPYyAOBBIX JOTOBOPOB.
2. Ucnwitanme mpu mpueme Ha paboTy. ['apaHTHH TIpH 3aKIFOYEHWH TPYAOBOTO JOTOBOpA.
Odopmiienne mpueMa Ha padoTy.
3. JlokymeHTHI, HeoOXomuMmble TpH (OPMHPOBAHWM JIMYHOTO JieJa TOCYIapCTBEHHOTO
ciyxamero. Homenknarypa nei.
4. Tlopsaok BelHECEHHS M 0QOPMIICHHS TUCHUIUTMHAPHOTO B3bICKAHMUS.
Tema 9. Komniekc 10KyMeHTOB 110 0(hOPMJICHHIO CJIYKeOHBIX KOMAHIHPOBOK
Konmponvnuvie 3a0anus
1. JloxymeHTHpOBaHUE CIyKeOHOM KOMaHIUPOBKU. CPOK KOMaHIUPOBKH.
2. Bo3memeHnue pacxoJioB, CBS3aHHBIX CO CIY)KEOHOW KOMaHIUPOBKOW. OrpaHudcHHs Ha
HarpaBJICHUs B CIy>KeOHbIe KOMaHIUPOBKH.
Tema 10. Kommiekce 10KyMeHTOB 110 0()OPMJICHUIO OTIIYCKOB
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Konmponvnuvlie 3a0anus

1. IIpaBoBbIE OCHOBBI TpeAocTaBieHHs] OTHmycka. OuepelHOCTh MNPENOCTaBICHHUS OTITyCKa.
IIpoa0MKUTENBHOCTD OTITYCKOB.

2. 3anoiHeHue, yTBEpXKICHHE TpapuKoB OTIYCKOB. O3HaKOMIIEHHE PAOOTHUKOB C TpapuKOM
OTITyCKOB.

Tema 11. 3anoiHeHHEe TPYIOBOH KHHAKKH

Koumponvnwvie 3a0anus

1. 3anonHeHune cBeneHUW O paboTHUKE. BHeceHMe W3MEHEHWH W HMCHPABJICHHH B TPYIOBYIO
KHUXKY.

2. BKiajpll B TPYAOBYIO KHWXKKY U AyOJIMKAT TPYJOBOM KHIDKKHA. YUET M XpaHEHHE TPYIOBBIX
KHUXEK

Tema 12. Kommiekc 10KYMEHTOB 10 0()OPMJIEHHIO YBOJIbHEHUIH

KoumponvHule 3a0anus

1. OOGmmii mopsiiok opopMIICHUS TPEKPAIIIEHUS TPYIOBOTO JOTOBOPA.

2. Beixonnble nocoOus npu yBojabHeHUH. CpOKU pacyeTa Mpu YBOJIbHEHUU.

6.4. TunoBble 3aJaHus JJ1sl NIPOBeEIEHUS POMEKYTOUYHOI aTTecTANMU 00y4aI0OINXCSl.

TecTbl 11 IPOBeAeHUS TEeKYIEeH OLeHKU 3HAHNI
1. Ilpu 3aKirOYeHUH TPYAOBOTO JOTOBOpA JIMIO, IMOCTyMaromiee Ha padoTy, MpenbsBiseT
paboronarento (cT. 65):
a) CHUJIC
6) UHH
B) CBHJIETEIIHCTBO O Opake
T') CBUJETEIBCTBO O POXKACHUU peOeHKa
2. Kakoli cpok cuuTaeTcs MaKCUMaIbHBIM IS UCIIBITAHUS TIpH TpuéMe Ha paboty (ct. 70):
a) 1 rox
0) 6 Mecs1eB
B) 3 MecsIa
I') HET OrpaHUYEHUH
3. Ecau coTpynHuk He ykaszal B 3asBI€HUU 00 YBOJILHEHUH MO COOCTBEHHOMY KEJIaHUIO ATy
MPEKPAIEHUS TPYAOBBIX OTHOIICHUH, TO pa00OTOAATEb:
a) MOXKET YBOJUTH COTPYAHHKA, KOTAa eMy Oy/eT HaiijieHa 3aMeHa
0) JOJKEH yBOJIUThH COTPYJHUKA B TEUEHUE TPEX JTHEN
B) JIOJDKEH YBOJHUTH COTPYAHHKA 10 UCTEUCHHS IBYX HEJIEINb MOCIe TOJa41 3asiBICHUS
T') HE MOXET YBOJIUTH PaOOTHHUKA JI0 UCTCUCHUS JABYX HEJIENb ITOCIIC TTO1a4YH 3asBICHHS
4. Y4eOHBbIi OTIMYCK MPEAOCTABISIETCS HA OCHOBAaHUU:
a) CIPaBKU-BbI30Ba
0) 3a4€THON KHIKKH
B) BBIMHUCKH U3 Y4eOHOI BEIOMOCTH By3a
T') aKaJIeMUYECKO CITPaBKU
5. Ecii coTpyTHUK UIET B OTIYCK HE IO TPadUKy OTITYCKOB:
a) rpauk OTITYCKOB HYXHO TIepeIenaTh
0) B rpade 6 3amTPUXOBATH JIATHI IUIAHKPYEMOT'O OTITYCKa ¥ BMECTO HUX HAITUCATh HOBBIC
B) B Tpade 6 3auepKHYTh JaThl INIAHUPYEMOTO OTITyCKa U PSI0OM HaMKCcaTh HOBBIC
T') BHECTH JaThl (PaKTUIECKOTO OTITycKa B Tpady 7
6. Uto nmenath, €Cliv B IMYHOM KapTOUKe 3aKOHUMIOCH MECTO JJIsI BHECEHUSI MH(POpMAIUU
00 OTIyCKe COTpyAHUKA:
a) OoJpIlle HE BHOCHUThH B TUYHYIO KAPTOUKY 3aMUCH 00 OTITyCKE
0) 3aMa3arh MITPUXOM WJIH 3aKJICHTh UMEIOIYIOCS HHPOPMAITUIO ¥ CBEpXY HAIHCATh HOBYIO
B) 3aBECTH BTOPYIO JINYHYIO KAPTOUKY
r) 0OpPMUTH JOMOTHEHUE K TUIHON KaPTOUKE
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7. BKiagpllll K TpyAOBOM KHUKKE IPUKPEIUISIETCS
a) C IOMOIIIBIO CTEIIepa
0) BIIMBACTCSI HUTKAMH
B) IPUKJIEUBAETCS
I') BKJIAIbIBAETCS B CepeluHy 0e3 MPUKPETICHUs
8. [Ipu cMeHe damMuinuu COTpyIHUKA HA TUTYJILHOM JIUCTE TPYAOBON KHUKKU HEOOXOMMO:
a) HaIMCaTh PSAJIOM HOBYIO ()aMIIIHIO, B3SIB TIPEIKHIOIO B CKOOKHU
0) cTapas haMuiIs 3a4epKUBAETCS OJIHOM YepTOM U BIHMCHIBAETCS HOBas (haMuIns
B) IIPEXKHIO0 (PaMUITUIO 3aMa3aTh KOPPEKTOPOM
T') BOIUCATh HOBYIO ()aMHJIHIO TTACTOW APYTOTO IBETA
9. B Tpyn0BO#i KHM)KKE MOTYT OBITh 3aITKCH O (CT. 66):
a) HarpakJIeHUsIX
0) BBITOBOpax
B) HapYyILLIEHUAX
') HarpaX/JCHUSX, BBITOBOPaX, HAPYIICHUIX
10. Ilpu nepeMMEHOBaHUN OPTaHU3AIMH 3aITUCh B TPYAOBYIO KHIKKY:
a) BHOCUTh HE HYKHO
0) HY»HO TOJIBKO T€M pabOTHUKAM, KOTOPBIC YBOJIBHSIOTCS U3 KOMIIAHUU
B) HY>KHO TOJIBKO B CJIy4ae CMEHBI OpraHU3aI[MOHHO-TIPABOBOM (POpPMBI
I') Hy>)KHO
11. IIpu yBONbHEHUHU TPYAOBAs KHIKKA BHIIAETCA COTPYIHUKY:
a) B JICHb HAIMCaHU 3asBJICHUS 00 yBOJIHLHEHUN
0) B JIcHb, IPEALIECTBYIOIINUN YBOIEHEHUIO
B) B TIOCJICTHUN pabo4nii ICHb
T') B CPOK, COTJIACOBAHHBIN C COTPYAHUKOM
12. Kak oTpa3uTh Ha TUTYJIHHOM JINCTE TPYAOBOU MOJTYyYSHHUE COTPYIHUKOM B/0?
a) 3aITPUXOBATh paHee BHECEHHYIO 3aMKCh U HAMKMCATh HOBYIO
0) 3a4epKHYTh paHee BHECEHHYIO 3aIMCh U PSAIOM clieiaTh HOBYIO
B) 3a4epKHYTh paHee BHECEHHYIO 3allMCh, CAEJaTh HOBYIO 3allUCh, HA OOJIOKKE yKa3aTh, 4TO
3anrch BHECEHA HA OCHOBAHUY JIUTUIOMA
I') HOBBII ypoBeHb 00pa30BaHUS yKa3aTh 4epe3 3amATyro, Ha OOJIOKKE YKa3aTh, YTO 3aIlUCh
BHECEHA Ha OCHOBAHHH JUIIOMA
13. Ilepedenp MaTepHuasIoB, MOMEIIEHHBIX B J€J10, HA3bIBACTCSL:
a) JINCT-3aBEPUTEIH JIeIa
0) HOMEHKJIaTypa Aem
B) BHYTPEHHSIS OIUCH
T') TO/IIINBKA
J1) UTOTOBasl 3alKCh
€) OrJIaBJICHUE
14. Cornamenue pabGoTtonatenss U paOOTHUKOB, KOTOPOE YCTAHABIMBACT JOIOJIHUTEIbHbBIE
rapaHTUU JJIsi COTPYIHUKOB U UX OTBETHBIE 005A3aTENbCTBA 110 OTHOIICHUIO K pabOTOaTElIo,
Ha3bIBACTCS:
a) TpyZ10BOM 1IOTOBOP
0) Tpa)xIaHCKO-TIPAaBOBON JIOTOBOD
B) KOHBEHIIHS
T') TOJDKHOCTHASI MHCTPYKIIUS
1) KOJIJIEKTUBHBIHN IOTOBOP
€) IOTIOJTHUTEITFHOE COTJIAIlIeHNE K TPYAOBOMY JIOTOBOPY

BOHpOCbI " 3aJaHuA 1JId 3a4eTa
1. OcHOBHEBIE OpraHnu3allMOHHBIC U KaAPOBBIC NOKYMCHTEIL.
2. OCHOBHBIE TOJI0KEHUS KOHICIIIWU 3aI0UTHI ICPCOHAJIBHBIX JAHHBIX pa60THI/IKa
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3. Iopsinok XpaHeHus!, BEICHUS U y4eTa KaJApOBOH Iy 00il BHyTPEHHHUX JIOKYMEHTOB.

4. ITopsiiok ¥ NpaBuiia CIIMCaHUsI M YHUUTOKEHHS JOKYMEHTOB KaJpOBOT'0 JI€JI0IPOU3BO/ICTBA.

5.Cpoku, mopsaok, (GopMupoBaHHe, MOATOTOBKA M cAaya JAOKYMEHTOB KaJpOBBIX CIIyKO B
rOCyJJapCTBEHHbIN (MyHUIIMIAIbHBIN) WX BEAOMCTBEHHBIH apXUB.

6. OpranuzanMoHHbIEC U KaIpOBbIE JOKYMEHTHI OpraHU3allH.

7. TpyioBOI1 1OrOBOp: CYLIECTBEHHBIE YCIOBUS, IPAaBUJIA 3aKIFOUEHUS.

8. OcHOBHBIE MpaBHJIa COCTABICHHS KOJUICKTUBHBIX TPYAOBBIX IOTOBOPOB.

9. IlpaBuiia BeieHUs TPYJOBBIX KHUKEK U BbIJJa4d CIIPABOK C MecTa pabOThl.

10. O6muii cocTaB ¥ BUJIBI KAJPOBOW JOKYMEHTAIUH.

11. PaciopsiuTenbHble TOKYMEHTBI KQJIPOBOH CIIyKObl, 0COOEHHOCTH U MOPSAO0K UX
oopMIIeHUS

(yHuduurpoBaHHbie GOPMBI, TEKCTOBBIE (DOPMBI, IOPSIOK PErHUCTPALUU U XPAaHCHHS).

12. TpynoBasi KHMXKKa: BeJleHHE, XpaHEHUE, Bbllaya [P YBOJIbHEHUHU

13. TpynoBoii noroBop: pazpaboTka OJiaHKa, colepkanue, ohopMmIIeHUE PU IpreMe Ha padoTy,
B CJIy4ae U3MEHEHUS YCIOBUIl.

14. CoctaB 1OKyMEHTOB, HEOOXOAUMBIX JUIsl pEIICHHsI BOIpoca o pueMe Ha padoty. KoHtpoias

JIOCTOBEPHOCTH MEPCOHATIBHBIX JJOKYMEHTOB.

15. JlokyMeHTHpOBaHUE TTPOLIETYPHI TOOIIPEHUS paOOTHHUKA.

16. loxymMeHTUpOBaHHE POLETYPbl IPUMEHEHUS TUCLUITIMHAPHOTO B3bICKAHUS K paOOTHUKY.

17. JlokyMeHTHpOBaHHE TPOIIETYPHI IPEAOCTABICHHS PA3IMYHOTO BH/IA OTITYCKOB.

18. JloxymeHTHUpOBaHME IPOLIETYpbl HalpaBiieHUs] paOOTHUKA B KOMaHJUPOBKY.

19. TexHonoruyeckas enoyka JOKyMEHTHPOBAHUS IPOIIETyphl YBOJIBHEHUS 110 HHUIINATHBE

pabOTHHKA.

20. TexHONOTHYECKAs LETTOYKA JOKYMEHTUPOBAHUS MIPOIIETyPhl YBOJIBHEHUS 110

MHHUIIMATHBE paboToAaTeNs.

21. BxiiagpIl B TPyIOBYIO KHUKKY U TIyOJIHKAT TPYAOBOW KHM)KKH. YUET U XpaHEHHE TPYTOBBIX
KHHXKeK. OTBETCTBEHHOCTh 3a HapyLICHUE MOPSAIKA BEICHUS U XPAaHEHUS TPYIOBBIX KHUXKEK.

22. Topsimok oopmieHHs KaIpoBBIX Jel COTJIAaCHO HOMEHKIIATYpe Jell, MX TeKYyIlIee U apXUBHOE

XpaHeHHUe.

23. JIOKyMeHTBI, HE0OXOIMMBbIE TIPH (POPMHUPOBAHUH JIMIHOTO JIeJIa TOCYIaPCTBEHHOTO
ciyaiero. Homenkiatypa nen. Beigaua u u3bpsitie JOKYMEHTOB. DKCIEPTH3a LIEHHOCTH JOKYMEHTOB.
XpaHeHne JOKyMEHTOB.

24. OcHOBHBIE 3aKOHOJATEJIbHbIE AaKThl W  HOPMAaTUBHO-METOJIUYECKUE JIOKYMEHTHI,
HEOOXOMMBIE JUTsI OPTaHU3aIlK JIEJIONMPOU3BOJICTBA B KAJIPOBOH cirykOe. PerimameHTanus kaapoBOTO
JeTIOTIPOU3BO/ICTBA.

25. CrpykTypa, (GyHKUMU U 337a4d KaJpoBOW ciykObl. MeTonbl (HOpMHUPOBaHUS KaJpOBOTO
COCTaBa.

26. Postb TOIDKHOCTHBIX MHCTPYKIUH B opranm3anun. CoaepKaHnue JOJDKHOCTHOW HHCTPYKITUH.

27. PaboTta u omnaTta TpyJa B BBIXOJHbIC W HepaOouue Mpa3JHUYHBIE JHU. Y4eT pabodero
BpPEMEHHU.

28. OdopmiieHue fien A nepeiaui B apXUB OpraHu3aluu.

6.5. MeToaumyeckue MaTepHAJIbl, ONpeaeJsIIONIHEe NPOIEeAYPhl OINEHUBAHUS 3HAHWIM,
YMeHMi, HABBIKOB M (MJIM) ONBITA JAeATEJbHOCTH, XapAKTEPU3YKOIIUX 3Tanbl GopMUPOBAHMS
KOMIIeTeHII M.

C nenpio ompenesreHus] YpOBHS OBJIAJCHHUS KOMIIETCHIMSMH, 3aKPEIUIEHHBIMU 3a y4eOHOMH
JUCLUIIMHOM, B 3a/JlaHHbIE IPENOJABaTEIeM CpPOKHM IPOBOJUTCS TEKYIIUHA W MPOMEXYTOUYHBIN
KOHTPOJIb 3HAaHUM, YMEHMH M HaBBIKOB KaXJOro oOydaromierocs. Bce Buabl TEKylero KOHTPOJSA
OCYLIECTBJISIOTCSI HAa NPAKTUYECKHUX 3aHATHUSX. VICKIIOYEeHMEe COCTaBI€T YCTHBIA ONPOC, KOTOPBIN
MOJKET MTPOBOJUTHCS B HAYAJIE WM KOHIIE JIEKIIMU B TeueHue 15-20 MUH. ¢ LeIblo 3aKperIeHUs] 3HaHUI
TEPMHUHOJIOTHUM 0 y4yeOHO#l aucuumiuHe. Ilpu oneHke KOMIIETEHIMI NpUHHMAaeTcs BO BHHUMaHUE
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¢dbopmupoBaHre TPOPECCHOHATHLHOIO MHPOBO33PEHHS, OMPEAEICHHOTO YPOBHS KYyJIBTYPHI, 3THYECKHE
HaBBIKM, HaBBIKU BJIQJICHHS TpUeMaMH cOopa, oOpaboTKH, aHanmM3a U 0000mIeHus WHPOPMAIIUU, IJIS
peleHus 3a/1a4, a TaKXkKe JTMUHbIe KauecTBa 00yyJaromerocst opMupoBaHusl.

[Tponienypa onieHMBaHUS KOMIIETEHIIMI 00y4arOIUXCsl OCHOBAHA HA CIEAYIOUX CTaHJapTax:

1. IleppoaAMYHOCTD IPOBEIEHUS OLIEHKH.

2. MHOrocTyneH4aTocTh: OLIEHKa (Kak IpenojaBaTeieM, TaKk U OOy4aroIMMUCS TIpPYyMIbl) U
caMOOLIeHKa 00ydJaromerocs, 00Cy>KAeHne pe3yIbTaTOB M KOMIUIEKC MEp M0 YCTPaHEHHIO HEJJOCTATKOB.

3. EAMHCTBO HCHOJBb3yeMOW TEXHOJIOTMM JJs BCeX OOYyYaroIIMXCsl, BBINOJIHEHUE YCIOBUI
COIIOCTaBUMOCTH PE3YyJIbTaTOB OLICHUBAHHUS.

4. CobmiofieHre OoCiIeA0BAaTeIbHOCTH MPOBECHHS OLICHKH.

Tekymasi arrecramus oOy4dawinmxcsi. Tekymmas arrecranus oOydYaronuxcs 1Mo y4eOHOH
mucuumimHe  «KagpoBoe  1€10nmpou3BOJICTBO»  IPOBOAUTCS B COOTBETCTBUM C  JIOKAJIbHBIMU
HOpPMAaTHUBHBIMU aKkTamMM TyJlbCKOro MHCTUTYTa ynpasieHus u ousHeca um. H.Jl.JlemunoBa u siBnsercs
00513aTeNIbHOM.

Texyumii KOHTpoOJb 0 yueOHOH aucuuiuiHe «KaapoBoe 1enonpou3BOJICTBO» IPOBOAUTCS B
¢dopMe KOHTPOJBHOTO cCpe3a IO OLEHHBAHWIO (PAKTHYECKHX pPE3yJIbTaTOB HM3YYCHHS MaTrepuaa
IPOMIEHHBIX T€M JUCLMIIINHBI, U OCYIECTBISAETCS BEAYILIMM IIPENoiaBaTeeM.

OObexkTaMM OLICHMBAHMS SIBJSIIOTCS INHCbMEHHBIE OTBETHl OOYYalOUIMXCS Ha BOIPOCHI
KOHTPOJILHOT'O Cpe3a.

OueHuBaeTcsi COOTBETCTBUE COJEP)KAHUSA OTBETA BOIPOCY, NOHMMaHUE O0a30BbIX KaTeropui
TEMbl, HCIOJb30BaHME B OTBETE ATUX KaTErOpPUH, IPaMOTHOCTb, IOCJIEAOBATEILHOCTh H3JI0KEHUS
COJIepKaHusl.

OneHuBaHue JOCTHKEHHH OO0ydYarolerocst MPOBOJUTCA IO HTOraM KOHTPOJIBHOTO cpe3a 3a
TEKYLIHH epHo/J] C BHICTABICHUEM OLICHOK B BEJOMOCTH.

IIpomeskyTounasi arrectanusi od0yyawommxes. IIpomexyrouHass arrectanus o0y4aroluxcs
1o yuyebHoi nucuuiuinae «KanpoBoe 1e10mpon3BoICTBO» NPOBOJUTCS B COOTBETCTBUU C JIOKAJIbHBIMU
HOPMATHUBHBIMU aKTaMu TyJIbCKOTr0 MHCTUTYTA ynpapieHus u 6usHeca uM. H.J[.JleMunoBa u siBisercs
00513aTeNbHOM.

[TpomexxyTounas arrectanuss 1o ydeOHoM auciumiuHe «KagpoBoe nenonpous3BoJCTBO»
MIPOBOAMTCS. B COOTBETCTBUU C y4€OHBIM IJIAaHOM B 5-M cemecTpe (A1 o0ydaromuxcs o4HON (popmbl
o0yuyeHus) u Ha 4-M Kypce (Juist 00ydaromuxcs: 3a04HOM Gopmbl 00yueHHs) B BHJE 3a4eTa B MEPHOA
3a4€THO-IK3aMEHALIMOHHON CECCUM B COOTBETCTBUU C PACIIUCAHUEM.

OOyuaromiyecs J0OMYCKalOTCS K 3a4eTy MO y4eOHOM NUCHMILIMHE B CIydae BBIOJHEHMs BCEX
3aJlaHUu U MEPOTIPUATHH, IPETYCMOTPEHHBIX MPOrpaMMOM Y4eOHOMN TUCHUIIIMHBI.

3ayer MpOBOIUTCS MO OuieraMm, OXBaTHIBAIOIIUM BECh MpPOIIEHHBI Marepuan y4yeOHOU
JUCHUIUIMHBL, BKJIIOYasi BOIPOCHI, OTBEIEHHBIE JIUIsl CAMOCTOSITEILHOTO M3YUYEHUs, a TAKKe U 3aJaHUs,
pe3yJbTaThl BBINOJHEHHS KOTOPOTO OOyYaroIlMiCs AOJDKEH MNpelcTaBuTh Ha 3ayere. [Ipu oueHke
3HaHUU 00ydYaromierocs Ha 3a4eTe IPenojaBaTesib MOXET NPUHUMATh BO BHUMAaHHUE €ro y4yeOHbIe
JOCTUKEHMS B CEMECTPOBBIIN MEPUOJ PE3YJIbTAThl TEKYIErO0 KOHTPOJISI 3HAHUM.

7. IlepeyeHb OCHOBHOW M /JONOJHHUTEJIbHOH Y4YeOHOW JMTEPaTypbl, HEOOXOAMMOM /s
OCBOCHMUA JUCHUIIJIMHBI

A) OcHoBHas1 uTEpaTypa:

1. 3axapkuna, O. U. Kanposas ciyx0a npeanpustus. Jenonpous3BoacTBo, JOKYMEHTOOO0POT U
HopMaTtuBHas 6a3a / O. W. 3axapkuna, /1. E. I'ycaruukoBa, M. A. IllutoBa. — Caparos : At [1u Op
Menua, 2009. — 237 ¢. — ISBN 2227-8397. — TekcT : 2MeKTPOHHBIN // DIEKTPOHHO-OMOIHOTeUHAs
cuctema IPR BOOKS : [caiir]. — URL: http://www.iprbookshop.ru/1537.html (mata oOpamienus:
04.02.2021). — Pexum nocryma: uis aBropusup. nons3osareneit.— IbC «[PRbooks»

2. SuxoBuy, I1I. A. JIenonpon3BOICTBO B KaJIpOBOH CITyk0€ : Y4eOHHK JIJIs CTYJICHTOB BY30B,
oOyuaromuxcs no cneunanbHoctd 062100 «Ynpasnenue nepconanom» / 1. A. SIlukoBud. — Mocksa :
IOHUTU-AAHA, 2017. — 160 c. — ISBN 5-238-01076-1. — TekcT : 3JIeKTpOHHBIH // DICKTPOHHO-
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o6ubmuoreuynas cuctema IPR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/81624.html (nata
obopamenusi: 04.02.2021) .— 3BC «IPRbooks»

b) JonosnuTtesbHas JuTeparypa:

1. MantypoBa, H. C. KaapoBoe nenonpous3BOACTBO : ydeOHOE MOcoOue i CTYACHTOB,
obOyvaroruxcst mo crenuanbHoctd 032001 JlokyMeHTOBeneHHEe W JOKYMEHTAIMOHHOE O0ECIeueHHE
ynpasienus / H. C. MantypoBa. — YensOunck : YenstOMHCKUI rocy1apcTBEHHBI HHCTUTYT KYJIbTYPBI,
2013. — 100 c. — ISBN 2227-8397. — TekcT : 3JIEKTPOHHBIHN // DIEKTPOHHO-OMOIMOTEYHAS CUCTeMa
IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/56420.html (mara o6pamenus: 04.02.2021).
— DBC «IPRbooks»

2. ManTtyposa, H. C. KazgpoBoe aenonpon3BoACTBO U apXUBbI TOKYMEHTOB I10 JINYHOMY COCTaBYy

y4e0HO-METOIUYECKOE MOCOOME JUIsi CTYJIEHTOB, OOYYAIOIIMXCS [0 HAMPABICHHUIO TOATOTOBKHU

46.03.02 JloxymentoBenenue u apxuBoBeaeHue / H. C. ManrypoBa. — YensaOunck : YensOuHckuit
rOCYJapCTBEHHbI MHCTUTYT KyJabTypbl, 2018. — 140 c. — ISBN 978-5-94839-600-2. — Texkcr :
ANEKTPOHHBIA //  DiekTpoHHO-OMOmmoreunas cucrtema [PR BOOKS : [caiit] — URL:

http://www.iprbookshop.ru/83609.html (nara o6pamenus: 04.02.2021).— SbC «IPRbooks»

8. MeToauueckue YKazaHus QJas oﬁyqamumxca 0 OCBOCHHIO JUCHHUIIJIHHBI

Bun MeTtoauyeckue yKazaHusl 0 OPraHU3ALMHU /IeATeILHOCTH 00y4al01Ierocsi
IeATeJILHOCTH
Jlexus Hammcanne koHCHEKTa JIEKIMH: KpPaTKO, CXEMaTHYHO, IOCJIECIO0BATEILHO

(buKCUpOBaTH OCHOBHBIE MOJIOKEHUS, BBIBOBI, (POPMYIMPOBKH, 00OOIIICHHS;
MOMeuaTh BaXKHbIE MBICIH, BBIACIATH KIIOUYEBBIE ClIOBa, TepMUHBI. [IpoBepka
TEPMHUHOB, MOHATUN C MOMOILBIO SHUMKIIONEANH, CIOBAPEN, CIPABOYHUKOB C
BBIMIMCBHIBAHUEM TOJKOBaHUN B TeTpaab. O0O03HAUUTH BOMPOCHI, TEPMUHBL,
MaTepuaj, KOTOPbIM BBI3BIBAET TPYJHOCTH, IOMETUTH U IMOMNBITATHCS HAUTU
OTBET B PEKOMEHIyeMOH mauTepaType. Ecium camMocTosTeNbHO HE yIaeTcs
pa3zobpaThcsi B MaTepuaie, Heo0XoauMo chopMyIHpoBaTh BOIPOC U 331aTh
IIPENOAABATEN0 HA KOHCYJIbTAIlMH, HA IPAKTUYECKOM 3aHITHH.

[IpakTnueckue [IpopabGoTka pabouelt mporpaMmbl, yaenss 0CO000€ BHUMAHHUE IENISAM U
3aHSTHS 3aJa4aM, CTPYKType M COJEpKaHUIO JAucUUIUIMHBL KoHcnexktupoBaHue
UCTOYHUKOB. PaboTa C KOHCIEKTOM JIEKIMii, IOATOTOBKa OTBETOB K
KOHTPOJIbHBIM BONPOCaM, MIPOCMOTP PEKOMEHYyeMOH JUTepaTyphl, padboTa C
TekcToM. [IpociymmBanue ayavo- W BUACO3ANMCEH IO 3aJaHHOW TeMe,
peleHre pacueTHO-TpaguuecKux 3a/laHuil, pelieHue 3aaay Mo ajaropuTMy U

Aap.
I/IHI[I/IBI/II[yaJ'H)HBIC 3HAaKOMCTBO C OCHOBHOH U ,HOHOHHHTGHBHOP’I JII/ITepaTypOﬁ, BKJIrO4as
3aJaHus CIIPAaBOYHBIC H3JJaHUA, 3apy6e>1<HHe HCTOYHUKH, KOHCIICKT OCHOBHBIX

MIOJIOKEHUH, TEPMHMHOB, CBEAEHUH, TpPeOYIOUMXCS Uil 3allOMUHAHHUS U
SIBIISTFOIIIMXCSI OCHOBOIIOJIATAlONIMMH B 3T0i Teme. CocTaBlieHHe aHHOTAIMN K
POYUTAHHBIM JIUTEPATYPHBIM UCTOYHHUKAM U JIP.

CamocrositenpHas | CamocTosiTenbHass paboTa MPOBOAWTCS C IIETBbIO: CHCTEMaTH3alUU |
pabota 3aKpeIUIeHUs] TOJTYYEHHBIX TEOPETUUYECKUX 3HAHUHM M MPAaKTUYECKUX YMEHUi
oOydaromuxcsi; yriayOJaeHuss W  pacHIMpeHUs TEeOpEeTUYECKUX 3HaHUM
CTYACHTOB;  (OPMHUPOBAaHUS  YMEHHMH  HCIOJIB30BaTh  HOPMATHBHYIO,
IPaBOBYIO, CIIPaBOYHYIO  JOKYMEHTALMIO, Y4YeOHYyIl0 W CIEHHAIBHYIO
JIUTEpaTypy; pPa3BUTUS I[O3HABATEJIbHBIX CIIOCOOHOCTE W aKTUBHOCTH
00yYaroImuXCsi: TBOPYECKOMH WHUIMATUBBI, CaMOCTOSITEITLHOCTH,
OTBETCTBEHHOCTH, OPraHM30BAHHOCTH; (OPMHPOBAHUE CAMOCTOSTEIHLHOCTH
MBIIIUIEHHUS, CHOCOOHOCTEH K CaMOpa3BUTHIO, COBEPIICHCTBOBAHUIO U
caMOOpraHu3anuu;  (QOopMHUPOBaHUS  NPOPEeCcCCHOHATBHBIX  KOMIETEHIIHH;
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pPa3BUTHIO HCCIENOBAaTENbCKUX YMEHMH CTyAeHTOB. @DopmMbl U BUIBI
CaMOCTOATEIILHON pabOTHl CTYJACHTOB: YTCHHE OCHOBHOW M JOTOJHUTEIHHOU
JUTEPATypbl — CaMOCTOSTENBHOE U3Y4YEHHE MaTepuaja M0 PEKOMEHIYyEMBbIM
JUTEpaTypHbIM  HCTOYHHKAM; pabota ¢ OHOIMOTEYHBIM KaTajlorom,
CaMOCTOSITENTbHBINA TTO00p HEOOXOAMMOM JTUTEpaTyphl, paboTa co CloBapeM,
CIPaBOYHHMKOM; TIOUCK HeoOxoaumon wuHpopmanuu B cetu HHTepHerT;
KOHCIIEKTHPOBAaHUE HMCTOYHUKOB; pedeprupoBaHNE HCTOUHHUKOB; COCTABICHUE
aHHOTalMi K MPOYUTAHHBIM JIUTEPATypHBIM HCTOYHHKAM; COCTaBIICHUE
peleH3uil U OT3bIBOB Ha IPOYMTAHHBIA MaTrepuall; COCTaBleHHE 0030pa
myOIuKaui MO0 TeMe; COCTaBJIeHHE M pPa3paboTKa TEPMHHOJIOTHYECKOIO
CIIOBapsi;  COCTaBJICHHWE  XPOHOJIOTMYECKOH  TaONMIbI,;  COCTaBIICHHE
oubnuorpadum (OnbmHorpaguIecKoil KapTOTEKH); TMOATOTOBKA K Pa3IMYHBIM
dbopMaM TeKyliel ¥ TPOMEKYTOUHOW arrecTalmuu (K TECTHPOBAHHUIO,
KOHTPOJIBbHON paboTe, 3a4eTy); BBHIIOJHEHUE JOMAITHUX KOHTPOJIbHBIX padoT;
CaMOCTOSITEJIbHOE BBINOJHEHUE IPAKTHUUECKUX 3aJaHUM PENpOAYKTHBHOIO
Tuna (OTBETbl HAa BOMPOCHI, 3aJauyd, TECTHl; BBIIOJHEHUE TBOPUYECKUX
3aaHuil). TexHOoI0rus opraHu3anuy caMoCTOSTENIbHON paboThl 00yYaroUXCs
BKJIIOUAET MCIIOJIb30BaHUE WH(GOPMAIMOHHBIX M MaTepHAbHO-TEXHUYECKUX
pecypcoB 00pa30BaTENBHOTO YUPEKICHUS: OUOIMOTEKY C YUTAIBHBIM 3aJI0M,
YKOMILIEKTOBAaHHYIO B COOTBETCTBUU C CYIIECTBYIOIIMMU HOpPMaMu; y4eOHO-
METOAMYECKYI0O 0a3y ydeOHbIX KaOWHETOB, Jlaboparopuii ©  3ana
KoAUu(UKALMU; KOMIIBIOTEPHBIE KJIAcChl ¢ BO3MOXKHOCTBHIO pabOThI B CETH
WuTepHer; ayautopuu (KJacchl) JUIsi KOHCYJBTAalMOHHOM JAESTEIbHOCTH;
y4eOHYI0 U y4eOHO-METOIUYECKYI0 JIMUTEpaTypy, pa3paboTaHHYIO C YYETOM
YBEIMUYEHUSI JIOJU  CaMOCTOSITENIbHOM  paboThl CTYJAEHTOB, U HHBIE
MeToauyeckue  Mmartepuainsl. Ilepen  BblmosiHEHHMEM — 00y4YarOIUMUCS
BHEAy/IUTOPHON CAaMOCTOATENbHOW paboThl mpemnojaBaTellb  MPOBOAMT
KOHCYJIbTUPOBAHUE IO BBINOJIHEHUIO 3aJlaHUs, KOTOPbIM BKIIOYAET IEJb
3aJJaHus, €ro COJEp>KaHMsl, CPOKU BBIIOJHEHUS, OPUEHTHUPOBOYHBIN 00BEM
paboThl, OCHOBHbIE TpeOOBaHUS K pe3yibTaraM paOOThl, KPUTEPUU OLICHKH.
Bo Bpemst BbINONHEHHs] O0YYarOIMMUCS BHEAyAMTOPHOM CaMOCTOSTETbHON
paboTel M TMpH HEOOXOAMMOCTH TNPENOoAaBaTelb MOXET MPOBOJUTH
UHAMBUYyalbHblE U TpPYyNINOBble KOHCYyJIbTanuu. CamocTosiTenbHas pabora
MOXKET OCYILECTBISATHCS WMHIMBUIAYAJbHO WIM TpyNmaMu oOydaroluxcs B
3aBUCUMOCTH OT IIeNM, 00beMa, KOHKPETHOM TEeMaTUKHU CaMOCTOSTEeNbHOU
paboThl, YpOBHS CJOXHOCTH, YpOBHS yMeHMH oOyuarommxcs.KoHTpoib
CaMOCTOSITENIbHON pabOThI CTYACHTOB MpelyCMaTPUBAET:
® COOTHECEHHE  COAEp)KaHUSA  KOHTPOJIA C  LeIIMH  OOYYeHHS;
00BEKTUBHOCTh KOHTPOJIS;
®  BaJIMJIHOCTh KOHTPOJIS (COOTBETCTBUE INPENbABISIEMBIX 3aJlaHUI TOMY,
YTO IpeJloiaraeTcs MpoBEPUTH);
e nuddepeHMANIO KOHTPOJIbHO-U3MEPUTENBHBIX MaTEPUAJIOB.
@DopMBI KOHTPOJISE CAMOCTOSTEIEHONU PabOTHI:
® [IPOCMOTP M TPOBEpPKA BBIIOJHEHHUS CAMOCTOSTEIBHOM PabOTHI
IpernojaaBaresem;
e  OpraHu3alus CaMOIPOBEPKH,
e  B3aUMOINPOBEPKH BBIOJHEHHOTO 3a/laHus B TpymIe; oOCyXIeHHe
pe3yJIbTaTOB BHIIOJIHEHHON paOOTHI Ha 3aHATHUH;
®  [IPOBEIECHHE NUCBMEHHOIO ONPOCa;
® [POBEJIECHUE YCTHOTO OIPOCa;
e OpraHuzalus U TPOBEIEHHWE HWHAUBUAYAIbHOTO coOece0BaHNUs;
OpraHu3alys 1 IpoBeieHue cobeceI0BaHMs C TPYIIION;
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3aIuTa OTYETOB O MPOJICITAHHOMN padoTe.

Onpoc

Omnpoc- 3TO cpeACTBO KOHTPOJIS, OPraHU30BaHHOE Kak clieluaibHas Oecena
mpernojaBaTeNiss €O CTYJSHTOM Ha TEMbl, CBS3aHHBIE C HM3y4yaeMOM
JTUCIUILIMHOM, U pacCYUTaHHOE Ha BBISABIEHHE 00ObeMa 3HAHUM CTYAEHTa IO
OTIpeNIeIEeHHOMY pasfieny, Teme, mpoodieme u T.11. [Ipobiemarnka, BBIHOCUMAast
Ha OIPOC OIpe/ieieHa B 3aJaHUSIX ISl CAMOCTOSITENIbHOI pabOThHI CTyIeHTa, a
TAK)K€ MOXET OINpEeAeNIThCS MpEenojaBaTesieM, BEAYIIUM CEMUHApCKUe
3aHATHA. BO BpeMs mpoBeaeHUs orpoca CTYIEHT JOJIKEH YMETh OOCYIUTh C
IIpenoaaBaTesieM COOTBETCTBYIONLYIO IPOOJIEMAaTHKY Ha YPOBHE AMAJIOTa.

PedeparuBnbIii
0030p

CrmoBo «pedepaT» B MepeBOJe C JIATUHCKOrO s3bika (refero) o3Hadaer
«IOKJIQABIBAIOY, «coobmaro». Pedepar — 3TO KpaTkoe H3IIOKEHHUE
CoJiep>KaHusl MEePBUYHOIO JIOKyMeHTa. Pedepar-o0030p, mim pedepaTuBHbII
0030p,  OXBaTbIBAa€T  HECKOJBKO  MEPBHYHBIX  JOKYMEHTOB,  JIaeT
COIOCTABJICHHWE PAa3HBIX TOUEK 3PEHUsl MO KOHKPETHOMY Bompocy. Oobirue
TpeOoBaHUS K pedepaTuBHOMY 0030py: HHPOPMATHBHOCTh, IOJHOTA
U3NIOKEHUS;  OOBEKTUBHOCTb,  HEHCKaXEHHOE  (PUKCUpOBaHUE  BCEX
MOJIOKEHUH TIEPBUYHOTO TEKCTa; KOPPEKTHOCTh B OLIEHKE Marepuana. B
pedepatuBHOM 0030pe CTYIEHTHI JIEMOHCTPUPYIOT yMEHHE paboTarh ¢
NEPUONYECKUMU W3JaHUSAMU W DIIEKTPOHHBIMH pPECypcaMiu, KOTOpBIE
SBIIAIOTCS MCTOYHMKAMM  aKTyaJdbHOW uWHpOpManuu 1o MpoliemMam
W3y4aeMOMN AUCUUIUIAHBIL.
PedepupoBanue mnpeacraBnser co0Oil HHTEIEKTyaJbHBI  TBOPUYECKUN
nporece, BKIIOYAIONINI OCMBICIIEHHE TEKCTa, AaHAJIMTUKO-CHHTETHYECKOE
npeoOpa3oBaHue HH(POpPMALMM U CO3JaHUE HOBOTO TEKCTa. 3aJayu
pedeparuBHOrO 0030pa Kak (POpPMBI pabOTHI CTYACHTOB COCTOSIT B Pa3BUTHH H
3aKpETJICHUH CIEAYIOIUX HABBIKOB:
® OCYIIECTBICHHE CAMOCTOATEIBHOTO IIOMCKAa CTATUCTUYECKOTO U
AHAJTUTHYECKOTO MaTepHaja 1o npodiieMaM u3y4aeMon JUCIUTUINHBL;
e 00001IEHNE MaTepUajoB  CHEIUAIM3UPOBAHHBIX  MEPUOAMYECKUX
W3JaHUM;
e (QopMynUpoBaHHE apryMEHTHPOBAaHHBIX BBIBOJIOB IO pedepupyeMbIM
Marepualam;
® UETKOE W MPOCTOE U3JI0KEHUE MBICIIEH 110 TIOBOY TPOYUTAHHOTO.
Broimonnenue pedepaTuBHBIX CpaBOK (0030pOB) pacCHIMPUT KPYro3op
CTyJI€HTa B BbIOpaHHOM TeMe, 03BOJIUT 0oJiee MOJHO MOA00paTh MaTepral K
Oyay1ei BbITyCKHOW KBaTU(pHUKAIMOHHON padote. TemaTtuka pedepaTUBHBIX
0030pOB TEPHUOANYECKH TIEPECMATPUBACTCSI C YYETOM AaKTYalbHOCTH H
MPAKTUYECKON 3HAYMMOCTH HCCIIEyeMbIX MPOoOJIeM Ul 3KOHOMUKH CTpPaHBbI.
[Ipu BeIOOpE TEMBI pedepaTuBHOrO 0030pa cieAyeT NPOKOHCYJIbTUPOBATHCS
C BeyIUM JAUCUUIUINHY NpenojaaBateneM. CTyJIeHT MOXKET IPeaAIOKUTh JUIs
pedepatuBHOrO 0030pa CBOIO TEMy, MPEABAPUTEIHLHO OOOCHOBAB CBOM
BbiOOp. Ilpu ompenenenun Tembl pedepaTuBHOro 0030pa HEOOXOAMMO
UCXOIUTh W3 BO3MOXKHOCTH COOpaTh HEOOXOIMMBIN Ui €€ HarmucaHus
KOHKPETHBI MaTepuall B nepuoandeckoil neuaru. PedepatuBHbiii 0030p Ha
BBIOPAHHYO TEMY BBITIOJHSIETCS, KaK MPABUJIO, TI0 TIEPUOMUECKUM H3IaHUSIM
3a mocnenHue 1-2 rojma, a TakkKe C UCIOJNb30BAHUMEM AaHAJIUTUYECKOH
nH(popmManuu, MyoJIuKyeMoil Ha clielualu3upOBaHHBIX MHTEpHET-caiiTax. B
CTPYKType pedepaTUBHOT0 0030pa BBIIEISAIOTCS TP OCHOBHBIX KOMIIOHEHTA:
oubnuorpaduueckoe omnucaHue, COOCTBEHHO pedepaTuBHBIA  TEKCT,
CIpaBOYHBIN anmapar. B cBs3u ¢ 3TUM TpeOOBaHUEM MOXKHO HPEIJIOKHUThH
CIICAYIOIIHNIA TUTaH OMUCAHUS KaXKI0TO UCTOYHUKA!
e Bce cBegenust 06 asrope (P.JM.0., mecto paboThl, TOJKHOCTb, YUeHas!
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CTEIEHB);
® TIOJIHOC HAa3BaHKE CTAaThU WM MaTepuana;
® CTPYKTypa CTaThU WJIU MaTepuana (U3 KaKuxX 4acTel COCTOUT, KpaTKUi
KOHCIIEKT M0 Ka)KJIOMY pa3Jieny);
e mpobisieMa (1 ee aKTyaJIbHOCTb), PACCMOTPEHHAs B CTAaThE;
® Kakoe peleHue npoOaemMbl IpeIaracT aBTop;
® IIPOrHO3HPYEMbIE aBTOPOM PE3YJIbTATHI;
® BEIXO/IHBIC JIAHHBIC HCTOYHHKA (IIEPUOUICCKOE WITH HETIEPHOUIECKOE
W3JlaHue, TOJ, MeCsl, MECTO W3JaHMs], KOJUYECTBO CTPaHUII;
AJEKTPOHHBIN a/Ipec).
® OTHOIICHHE CTYACHTA K MIPEAJI0KEHHUIO aBTOPA.
OO0beM ommcaHWsl OJHOTO HWCTOYHHMKA COCTaBisieT 1-2 crpanunbl. B
3aKJIIOYUTEIBbHOM yacTu o030pa cryneHT naet pestome (0,5-1 crpanuna), B
KOTOPOM TIPUBOJHUT OCHOBHBIE TMOJIOKEHHSI MO KaKIOMY HMCTOYHUKY H
COTIOCTAaBIISCT pasHble TOYKHU 3peHUs o onpenensieMoit
npobneme. TpeboBanue 10 odopmieHHIO pedepaTuBHOTO 0o030pa -

MOy TOPHBIN MEXCTpOUHBI nHTEpBai, mpudt Times New Roman, pazmep —
14.

Komnoksuym

Komnoksuym (ot natuHckoro colloquium — pasroBop, 6ecena) — ogHa u3 hopm
yueOHBIX 3aHATHH, Oecela mperojaaBaTeis C Y4YallMMHUCS Ha ONpEAEICHHYIO
TeMy U3 yueOHOM mporpammsbl. Llenr mpoBeneHHs KOIOKBHYMa COCTOUT B
BBISICHCHMM YPOBHS 3HAHMH, TIIONlyYCHHBIX YYallUMUCS B pe3yJbTare
NPOCIYIIMBAHUS JICKIIMH, TOCCHICHUS CEMUHApPOB, a TaKKe B pe3yJbTare
CaMOCTOATENIFHOTO M3Y4YeHHUs MaTepuaia. B pamMkax MOCTaBICHHOW LU
peLIaoTCs CIEAYIONIHe 3a/1aun:
® BLIICHCHHC KAa4YCCTBA U CTCIICHU IMOHMMAHHA YYallIUMHUCA JICKIHMOHHOI'O
Marepuana;
® pa3BUTHE M 3aKPEIUICHHE HABBIKOB BBIPAKCHMS YYAIMHUCS CBOMX
MBICTICH
® pacuIMpeHHWe  BAapHAHTOB  CAMOCTOSTEILHON  IIeeHaNpaBICHHON
MOJITOTOBKH yYaINXCs;
® pa3BUTHE  HAaBBIKOB  O0OOIIEHWS  pa3IMYHBIX  JINTEPATypPHBIX
UCTOYHHKOB;
® TPEIOCTAaBICHNE BOZMOKHOCTH yYAIIMMCSI COTIOCTABIIATh Pa3HbIE TOUYKH
3pEHUS 10 PacCMaTPUBAEMOMY BOITPOCY.
B pesymbrare mnpoBeneHMs KOJUIOKBUYMa IIpENoNaBaTelb JODKEH HMETh
Ipe/ICTaBIICHUE:
® 0 KauecTBE JICKIMOHHOTO MaTepHaa;
® 0 CHIBHBIX U CJIA0BIX CTOpPOHAX cBoeit METOAUKHN UYTCHUA HCKHHﬁ;
® 0 CHIBHBIX H CJIa0BIX CTOpOHAax cBoOeit MCTOAWUKHU IIPOBCACHUA
CEMUHAPCKHX 3aHSATHIA;
00 ypOBHE CaMOCTOSITEIILHOM pabOThl YHalUXCS;
00 YMEHUHU CTYJICHTOB BECTH IHCKYCCHUIO W JIOKa3bIBaTh CBOIO TOYKY
3peHus;
® 0 CTENCHU SPYAUPOBAHHOCTH yYaIUXCS;
O CTENEHH WHAWBUAYaJIbHOTO OCBOCHHUS Marepuala KOHKPETHBIMH
CTYyZCHTaMH.
B pesynprare npoBeNcHUS ~ KOJIUIOKBUYMAa CTYAEHT JIOJDKEH HUMETh
IpeICTaBIICHUE:
e 00 ypOBHE CBOMX 3HAaHMH TI0 paccMaTpHUBaeMbIM BOIpPOCaM B
COOTBETCTBUHM C TpeOOBAHUSIMH TIPENOJABATEIsl M OTHOCHTEIBHO
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JIpYTUX CTYIEHTOB IPYIIIIHI;

® 0 HEJOCTaTKaX CaMOCTOATEIHHOU MPOpabOTKK MaTepuana;

® 0 CBOEM YMEHHH H3JIaratb Marepual;

® O CBOCM YMCHHHU BCCTU NUCKYCCHUIO U NOKA3bIBATh CBOIO TOUKY 3PCHUA.
B 3aBucuMocTH OT CTENEHHU MOATOTOBKH TPYIIBI MOXHO HCIIOJIb30BATh
pasHble IOAXOAbl K TPOBEACHHUIO KOJUIOKBUyMa. B ciywae, ecnu
OOJIBIIMHCTBO TPYIIIBI C TPYAOM BOCHPUHUMAET COAEpKaHUE JIEKIUHA U Ha
MPaKTUYECKUX 3aHATUSAX JIEMOHCTPUPYET HEJOCTATOYHYI0 CIOCOOHOCTh
aKTHUBHO OIEPUPOBATH CO CMBICIOBBIMU €AMHHUIIAMU U TEPMUHOJIOTHEN Kypca,
TO KOJUIOKBUYM MOKHO pa3JeiuTh Ha ABe yacTu. CHayaja NpenojiaBareb
u3naraer 0a3o0Bble MOHATHUA, COJEpKaIIMecs B IporpaMme. IJTO JIOJKHO
3aHATh HC 60.]166 YCTBCPTU 3aHATHUA. OcTraJibHbIE TpHU YCTBCPTU H€O6XOI[I/IMO
MOCBSITUTh JUCKYCCHM, B XOJI€ KOTOPOW CTYIEHTHI JOJDKHBI YOETUTBhCS H,
riaBHOe, yOeauTh Apyr jApyra B OOOCHOBAaHHOCTH U JIOKA3aTEIbHOCTU
MOJIyYEHHOTO BHJICHUS BOINPOCAa M €ro COOTBETCTBUS pealbHOW MpPaKTHKE.
Ecim xe mpenonmaBarenh HWMeeT [0 C Oojiee  TOJATOTOBJICHHOM,
CaMOCTOSITENIbHO AyMAIOIIel U aKTHBHO YCBaWBAaIOIIEH CMBICIIOBBIC €IMHUIIBI
Y TEPMUHOJIOTHIO Kypca ayIUTOpUE, TO KOJUIOKBUYM HEOOXOUMO MPOBECTH
TaK, 4TOObl CaMH CTYJEHTHhl C(HOPMYIHUPOBAIU H3JIOKEHHBIE B MPOTrpamMme
IIOHATHA, BBICKAa3aJIu HECOBIIaAAaOIINEC TOYKHU 3pCHUA n IIPUBCIIN
MIPaKTUYECKHE NPUMEpBI. 3a MpernojaBaTelIeM OCTAaeTcsl Pojb MoAeparopa
(Benyliero JUCKYyCCHM), KOTOPBIM B KOHLE <JIUIIb» CYMMHUPYET COBMECTHO

IMOJIYYCHHBIC PC3YJIbTATHI.

Dcce

CrnoBo «3cce» B mepeBojie ¢ (paHIly3CKOTO s3bIKa (€ssai) 03HAYaeT «OIIBIT,
OYepK, MOMbITKa». IT0 (opMa MpeACTaBICHUsS HNUCBMEHHOIO MaTepuaa,
OTJIMYAIOIIAsACA COYETaHWEM TIJIyOMHBl U aKTyaJbHOCTH paccMaTpUBaeMoOn
npoOJIeMbl C MPOCThIM, UCKPEHHUM, MOAYEPKHYTO MHAMBUAYAIBHBIM CTHIIEM
u3noxenus. Co3aTesieM 3TOro JUTEPATypHOTO KaHPa CUUTAETCS (DPAHITy3CKUI
¢mnocodp-rymanuct Mumens Diikin 1e MOHTeHb, Ha3BaBIIUN CBOE€ OCHOBHOE
¢unocodckoe mnpousBeaeHue «OmnbiThl». (CouMHEHHE HANpPaBiIE€HO MPOTUB
JOTMaTU3Ma B  MBIIUIEHUM M TNPOHUKHYTO JAYyXOM TyMaHuU3Ma H
BOJIbHOAYMCTBA).l{enecooOpa3HocTh HCTIOTh30BaAHUS 3TOM dbopmbl
CaMOCTOSITENIbHOW paboThl B mporecce oOyueHHs] MOATBEPXKIAeTCs, MpPEexIe
BCEro, T€M, YTO OHA M03BOJISIET (OPMUPOBATH U PA3BUBATh Yy CTY/IEHTOB HaBbIK
BBIpAOOTKH CYXJIEHHs, HAJINYME KOTOPOrOo SBJSIETCS OJHUM M3 OCHOBHBIX
KpUTEPUEB OLIEHKU KauecTBa crernuanucra. Mcnonbs3oBanue Gpopmel 3cce AaeT
BO3MOXHOCTh TPENOAABATENSM BBISABIATh CIIOCOOHOCTh U YMEHHUE CTYJCHTOB
u3JlaraTh M3Yy4YEHHBI Marepuajl CBOMMM CJIOBaMM, OILICHMBAaThb YpPOBEHb
NOHUMAaHMS ¥ YCBOEHHS UMM MOJy4eHHOU mHpopmaruu. CTyIeHTHI OTy4YaroT
BO3MOXKHOCTh (0COOEHHO Ha MIIAJIINX KypcaX, KOTJa y HUX €lle HeJ0CTaTOYHO
pa3BUT HABBIK CHCTEMHOIO M3JI0XKEHHUS MaTepHaja) BbICKa3aTb CBOE MHEHHUE O
npeaMeTe B JIOCTYNHOM Juisi HMX cruie. [lpum HammcaHuum 3cce CTYIEHTHI
JIOJDKHBI YUUTBIBATh CIIEIYIOINE METOIMYEeCKHUE TPEOOBaHMS:

B JTOH (opMe CaMOCTOATEIbHOM pabOThl CTYIEHTY CIEayeT
BBICKA3bIBAaThCSI CBOOO/IHO M OTKPBITO, HE OIJIS/IbIBAsICh HA aBTOPUTETHI,
YCTOSIBILIMECS MHEHHs, KPUTHYHO OIICHMBAThb pPaccMaTpUBacMbIi
MaTepuai, yKa3blBaTh Ha HEUYETKO WJIM HEMOHSATHO c(OPMYJINPOBAHHbBIE
MO3ULMH, POTUBOPEUNs, 3aMEUEHHBIE NP O3HAKOMJIEHUH C TEM WU
MHBIM HMCTOYHHUKOM HH(popmauuu. [Ipu 3ToM KpuTHKa NOJKHA OBITh
apryMEHTHPOBAHHON U KOHCTPYKTHBHOM;

B JTOH (¢opMe caMOCTOSTEIbHOM paboThl BIOJHE JIOMYCKaeTcs
3a011yX/IeHHe, BHICKAa3bIBaHUE OMMOOYHON M, JTaXke, 3aB€JOMO HEBEPHOM
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(c OOIIETPUHSITHIX MMO3UIINN) TOYKU 3peHUs (KaK U3BECTHO, 3TO SBISETCS
OJIHUM U3 YCIOBUH NOSABICHUS HOBBIX U OPUTHHAIIBHBIX UIEH);

®  CTYJEHTY HEOOXOAMMO BBICKA3aTh UMEHHO COOCTBEHHYIO TOUKY 3pEHMUS,
CBOE COIJJaCME€ MWJM HECOIJIaCME C HMEIOIUMUCS MO3ULUIMH U
BBICKA3bIBAaHUSAMM 110 JaHHOMY BOIpOCY. Occe He JO0JKHO OBITh
IIPOCTBIM U3JI0)KEHUEM IIOJyUEHHBIX CBEICHUN;

® HamKMCaHUE JCCE JIOJDKHO OBITh OCHOBAaHO Ha MPEIBAPUTEIHHOM
03HAKOMJICHUH HE MEHEE YEeM C TPeMsl Pa3InYHbIMH IIPOU3BEJCHUAMU 110
JAHHOW TeMe (C yKa3aHUEeM MX aBTOPOB M Ha3BaHUM);

® B 3CCE€ JOJDKHBI MMETh MECTO COIOCTaBICHHE WU OLIEHKA Pa3IMYHbIX
TOYEK 3pEHUs M0 paccMaTpuBaeMoMy Bompocy (¢ 00s3aTesnbHOM
CCBUIKOW Ha Ha3BaHUS IyOJIUKAIMA U KX aBTOPOB);

e B 3cce JOKHO OBITh CBEJEHO [0 MHMHHMMyMa WIH HCKIIOUEHO
JIOCJIOBHOE IEPENUCHIBAHUE JIUTEPATyPHbIX HCTOYHUKOB, MaTepual
JOJKEH OBITh U3JI0KEH CBOMMH CIIOBAMHU.

O06mBem 3cce, B 3aBUCUMOCTH OT TEMBI, MOXKeT Kosebarbes oT 5 110 30 cTpaHuILl
(TmosTy TOpHBI MeXCTpOUHbIH nHTepBai, mpudT Times New Roman, pa3zmep -
14).

TectupoBanue

KoHTpons B BHE TECTOB MOXKET HCIIONB30BATHCS MOCIE M3YyUEHHS KaXKIOH
TeMbI Kypca. IToroBoe TeCTHpOBaHNUE MOXHO IIPOBOJAMTE B (hopMeE:
®  KOMIIBIOTEPHOTO TECTHPOBAaHUS, T.€. KOMIBIOTEp IPOU3BOJIEHO
BBIOMpPAET BOMPOCHI M3 0a3bl TAaHHBIX MO CTETICHU CJIOXKHOCTH,
® [IMCHMCHHBIX OTBETOB, T.C. MPEIOJABATENb 3aJacT BOINPOC W JaeT
HECKOJIbKO BapHaHTOB OTBETa, a CTYICHT HAa OTACIHHOM JIUCTE
3aIllUCBHIBAET HOMEPA BOIIPOCOB U HOMEPA COOTBETCTBYIOIIMX OTBETOB.
Jnst  pocTwkeHust OOJbINEH JTOCTOBEPHOCTH PE3YJIbTATOB TECTUPOBAHUS
ClIeyeT CTPOUTH TEKCT TaK, YTOOBl y CTyAeHTOB Obuio He Ooiee 40 — 50
CeKyHJ| Ul OTBETa Ha OJHMH BoNpoc. MTOTOBBIM TeCT MOJDKEH BKIIIOYATH HE
MeHee 60 BOIIPOCOB 10 BCeMY KypCy. 3HAUUT, UTOTOBOE TECTUPOBAHUE 3aliMeET
nemnoe 3aHsTHe. OIEHKAa pPe3ylIbTaTOB TECTUPOBAHUS MOXKET IMPOBOJMUTHCS
JBYMSI CIIOCOOaMM:
1) mo S5-OamibHON cucTeMe, KOrja OTBEThl CTYJIEHTOB OLIEHUBAIOTCS
CIIEAYIOIIUM 00pa3oM:
- «oTIIM4HO» — OoJiee 80% OTBETOB MPABUIIBHEIE;
- «xopo1o» — 6osiee 65% OTBETOB NMPaBUIIBHBIE;
- «yJIOBJIETBOPUTEILHO» — O0Jee 50% OTBETOB NMpaBUIIbHBIE.
CryneHTbl, KOTOpbIE NPaBHJIBHO OTBETWJIM MeHee dyeM Ha 70% BONpoOCOB,
JIOJDKHBI B TOCHEyOImeM Tepecnath TecT. [lpum 3ToM HEoOXoaumo
MIPOKOHTPOJIMPOBATH, YUTOOBI BAPUAHT TECTa ObUT APYTOM;
2) Mo cucteMe 3auer-He3adeT, KOorja I 3adeTa MO JaHHOW TUCIUTIIMHE
JOCTaTOYHO MPAaBUIBLHO OTBETUTH Oojiee yeM Ha 70% BOMPOCOB.
YroObl BBIIBUTH YMEHHE CTYJICHTOB pelIaTh 3alaud, CIEAyeT MPOBOAHTH
TEKYIUH KOHTPOJb (BBIOOPOYHBII /ISl HECKOJIBKUX CTYAEHTOB MJIM IOJIHBIN
Ut Beed rpymmel). CTyJeHTaM Ha pelieHue OJHOH 3amadu jaercs 15 — 20
MHUHYT 10 MpOHAEHHBIM TeMaM. JTO CHOCOOCTBYET, BO-TIEPBBIX, Oolee
MOJTHOMY YCBOCHHIO CTYyJIEHTaMH MPOWJACHHOTO MaTephana, BO-BTOPBIX,
MO3BOJISIET BBISIBUTH U UCIIPABUTH OIIMOKH MPHU UX MOAPOOHOM PaCCMOTPEHUN
Ha CEMHUHAPCKUX 3aHATHSIX.

IloaroroBka Kk
3a4eTy

[Ipy moAroTOBKE K 3aueTy HEOOXOAMMO OPHEHTHPOBATHCS HAa KOHCIEKTHI
JIEKUUH, pEeKOMEHIyeMyo JTuTeparypy U ap. OCHOBHOE B MOJTOTOBKE K cayue
3adera no gucuuiimHe «KaapoBoe nenonpou3BOJACTBO» - 3TO MOBTOPEHUE
BCET0 Marepuana JUCHUIUIMHBL. [Ipu MOATOTOBKE K chade 3adera CTYACHT
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BeCb 00beM palboThl [OJDKEH paclpeiessiTh pPaBHOMEPHO IO JIHSM,
OTBEJICHHBIM JUIsl TOATOTOBKM K 3a4yeTy, KOHTPOJMPOBATh KaXIbli JCHb
BBINOJIHEHUE HaMeueHHON paboThl. I10AroToBKa CTyIeHTa K 3a4€Ty BKIIIOYAET
B ce0s Tpu 3Tana:

®  CcaMOCTOsTeNIbHas paboTa B TEUEHUE CEMECTPA;

®  HENOCPEJCTBEHHAs IOJAIOTOBKAa B JIHM, IPEJIIECTBYIOLIME 3a4eTy IO
TeMaM Kypca;

® T[OATOTOBKAa K OTBETy Ha 3aJaHUs, COJEpKaluecs B Omierax (Tecrax)
3ayera.

Jnsa  ycmemHoW — cmaum  3adera no  aucuuiuinHe  «Kaxgposoe
JeJI0TIPOU3BOCTBOY» CTYAEHTHI JOJKHBI IPUHUMATh BO BHUMAaHME, UTO:

e BCE OCHOBHBIE BOIPOCHI, YKa3aHHble B paboyeil mporpamme, Hy»HO
3HATh, IOHUMATh UX CMBICT U YMETh €T0 Pa3bsICHUTH;

e yKa3aHHbIE B paboueil mporpamme GopMHpyeMble TpoQeccuoHaNbHbIE
KOMIIETEHIIUM B pE3yJbTaTe OCBOEHUS JUCLMILIMHBI JOJKHBI OBITh
MPOIEMOHCTPUPOBAHBI CTYICHTOM;

® CEMHHAPCKHE 3aHATHUSA CHOCOOCTBYIOT IOJNyYEHHIO Oo0Jiee BBICOKOTO
YPOBHSI 3HAHUH H, KaK CIIEACTBUE, 00Jiee BEICOKOH OIICHKE Ha 3a4eTe;

®  TOTOBUTBHCS K 3a4eTy HEOOXOIUMO HAYMWHATH C TIEPBOW JIGKIUU |
IIEPBOTO CEMUHApa.

9.0nucanne MAaTepPUHAJbHO-TEXHHYECKOH 0a3bl, He00X0AMMOIl I OCYLIeCTBJICHUS
00pa3oBaTeIbLHOIO NpoIecca Mo JUCUUILIHHE

Jia  ocymiecTBiaeHus: — oOpa3oBaTelbHOrO  Ipouecca 1o  aucuumiumHe — «Kamgposoe
JeNIONPOU3BOICTBO» HEOOXOAMMO UCTIOIB30BAHUE CIACAYIONIUX TOMEIICHUH:

MatepuraabHO-TEXHHUYECKOE 00ECIICUCHIE TUCITUTUINHBI BKITFOYAET B CeOs:

-yyeOHas ayauTopusi Al TPOBEACHHUS Y4eOHBIX 3aHATHH, OCHAlleHHas OO0OpYyIOBaHHEM U
TEXHUYECKUMH CpeIcTBaMH o0OydeHusi (MeOenb ayauTopHas (CTOJIBI, CTYJbs, JOCKa), CTOJ, CTYI
MpernojaBaTesis) U TEXHUYECKUE CpelcTBa oOydeHHs (MepCOHAIbHBIA KOMIBIOTEP; MYIbTUMEAUIHOE
o0opyi0BaHue);

-TIOMEIICHUE JIi CAMOCTOATEIbHOM pPa0OTHI OOYyYaroIIMXCs: CIeNUaIn3upoBaHHas MelOenb U
KOMIThIOTEpPHAsI TEXHUKA C BO3MOXKHOCTBIO MOJIKIIFOUEHUS K ceTH «HTepHEeT» U 00ecrieueHneM 10CTyna
B AJIEKTPOHHYIO0 HH(OpPMALIMOHHO-00pa3oBaTeNbHyo cpeny MHcTuTyTA.

10. Ilepeyenr WH(OPMALMOHHBLIX TEXHOJIOTHI, MCIOJb3YeMbIX IPH OCYIIECTBJICHUH
o0pa3oBaTe/IbHOIO IpoLecca MO JUCHMILUIMHE, B TOM 4YHC/I€ KOMILUIEKT JIMIEH3HOHHOIO
NpOorpaMMHOIo ob0ecneueHnus, 3JIeKTPOHHO-0M0JIMOTEYHbIEC CHCTEMBI, COBpPEMEHHbIE
npogeccuoHaibHble 0a3bl JAHHBIX M MHGOPMALMOHHBIE CIIPABOYHbIE CHCTEMbI

OO6yuatomuecst 00ecTeueHbl JOCTYIIOM K 3JIEKTPOHHOM HH(POPMAIIMOHHO-00pa30BaTeIbHOM Cpelie
WNuctutyTa M3 mo0ol TOYKH, B KOTOPOH UMeeTcs NOCTyml K cetu «HTepHeT», Kak Ha TeppUTOpUU
OpraHM3aIlfH, TaK U BHE €.

10.1 JInnieH3u0OHHOE MPOrpaMMHOE O0ecrevyeHue:

1. Onepaunonnas cucrema Microsoft Windows 7

2. OnepanuonHas cucrema MicrosoftWindows 10

3. IIporpammusiit maker Microsoft Office 2007

4. ITporpammusiii maker Microsoft Office 2010 Professional

5. KomruiekcHas cuctema aHTHBHpYCHO# 3amuthl Kaspersky Endpoint Security
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10.2. D1eKTPOHHO-0MOINOTEYHAS CHCTEMA:

1.Dnexkrponnas oudauoreunas cucrtema (ObC) IPR BOOKS: http://www.iprbookshop.ru/
2. Dnekrponnas oubnuoreunas cucrema (DBC) DBC FOpaiit: : https://urait.ru/

10.3. CoBpemenHbIe IpodeccHOHATbHBIE 0a3 TaHHBIX:

1. OdunmansHbI HHTEPHET-IOPTAN 0a3bl JaHHBIX TPaBOBOU HH(popMaruu http://pravo.gov.ru.

2. Tlopran EmuHoe okHO nocTyma k oOpa3oBareabHbIM pecypcam http://window.edu.ru/

3. DnexrponHas 6ubmmoteunas cuctema «IPRbooksy [DmekTpoHHBI pecypc]. — DIEeKTpoH. JIaH.
— Pexxum nocryna : http://www.iprbookshop.ru/

4. Hayunas snekTpoHHas oubmmoteka http://www.elibrary.ru/

5. HammonanbHas snekrponHas OubiaroTexa http://www.nns.ru/

6. DJeKTpOHHBIC pecypcehl Poccuiickoit rocyaapCTBEHHOU OMOIMOTEeKH
http://www.rsl.ru/ru/root3489/all

7. DIEKTPOHHBIA PECYpPC KYpPHAJIOB:

8. Bormpochl rocynapcTBEHHOIO M MyHHIIMIIAIBHOTO yripasienus: https://vgmu.hse.ru/

9. Bompocsl MectHOro camoympasieHusi. CTparerusi 1 NpakTHKa MYHUIMIAIbHOTO Pa3BUTHSL:
https://xn--hlahbdfmdql.xn--plai/

10. BecTHuK rOCYy/apCTBEHHOT'O u MYHHIHITIAITEHOTO yIPaBICHHUS:
https://orel.ranepa.ru/nauka/vestnik-gmu/

11. TocynapctBeHHas ciryx0a. Hayuno-nonurndeckuii xyprai: https://pa-journal.igsu.ru/

12. TocynapcTBeHHOE yIpaBieHue. DIISKTPOHHBIN BecTHHK: hitp://e-journal.spa.msu.ru/

13. TocynapcTBeHHOE u MYHHIUIAIBHOE yIpaBIICHHUE. VueHbie 3aIHCKU:
http://upravlenie.uriu.ranepa.ru/

14. MynununaneHass ~ Axagemus.  Hayunelii  MHODOpPMalMOHHO-aHATMUTUYCCKHN  KypHAI:
http://journal-rma.ru/journals

15. TlpakTrka MyHHUIIMIIATBHOTO yripaBieHus: https://e.munuprav.ru/

10.4. UuopManMOHHBIE CIIPABOYHBbIE CHCTEMbI:

1. HMudopmanuonHo-npaBoBas cucreMa «KoHCynbTaHTH»

2. Ilopran @enepanbHbIX TOCYJapCTBEHHBIX O0Opa30BaTENbHBIX CTAHAAPTOB  BBICLIETO
obpaszoanwus http://fgosvo.ru

3. www.garant.ru MadopmarmonHo-nipaBoBas cuctema I'apant

11. OcoOeHHOCTH peanM3aANMU JMCUMILUIMHBI IS MHBAJMAOB M JIML C OIPAHHUYECHHBIMH
BO3MOKHOCTSIMH 310POBbS

st obecrieuenust 00pa3oBaHUsI MHBAIMIOB M 00YYAIOIIUXCSl C OTPAHUYCHHBIMH BO3MOKHOCTSIMU
3/10pOBbS M0 TUYHOMY 3asIBIICHHUIO 00ydarolierocs pazpadarbiBaeTcsl aJaiTUpOBaHHAs 00pa3oBaTeIbHas
mporpaMMa, WHANBUAYATbHBIA y4eOHBIM MJaH C Y4eTOM OCOOEHHOCTeW WX TMCUXO(U3HUECKOTO
Pa3BUTHS M COCTOSIHUA 3JI0POBbsl, B YACTHOCTH MPUMEHSETCS WHAWBUIYATbHBIA MOAXOJ K OCBOCHHIO
TUCHUIUTMHBI, WHIUBUAyATIbHBIE 3aJaHUs: pedeparhl, MUCbMEHHBIE pPadOThI M, HA00OPOT, TOIHKO
YCTHBIE OTBETHl U JIMAJIOTH, WHIWBUyaIbHBIC KOHCYJIBTAIIMU, WCIIOJB30BAaHUE TUKTO(DOHA U JIPYTUX
3alMCHIBAOILIUX CPEACTB U1l BOCIPOU3BEICHUS JIEKIIMOHHOIO U CEMUHAPCKOTO MaTepHaa.

B nensx obecrneueHusi 00ydyaromUXCss WHBAIUOB W JIMI] C OTPAaHUYEHHBIMU BO3MOXXHOCTSIMHU
3I0pOBbsI OMONMOTEKAa KOMIUIEKTYeT (DOHJ OCHOBHOW y4eOHOW IUTEpaTypoil, aJanTUPOBAaHHOU K
OTPAaHHYECHUIO WX 30POBbS, MPEAOCTABISET BOZMOKXHOCTh YJIaJICHHOTO MCIOJIb30BaHUS AJIEKTPOHHBIX
00pa3oBaTeNbHBIX PECypCoB, JOCTYN K KOoTopbiM opranu3oBad B HOY BO TUYHB um. H. /1. lemumnona.
B Oubnmoreke mMpoBOASTCS MHAWBHUAyaIbHBIE KOHCYIbTAIIMU JJISl JAHHOW KAaTETOPHUM TOJI30BATENICH,
OKa3bIBAa€TCsl IOMOLIb B PETUCTPALMM M HCIOJIb30BAHUM CETEBBIX WU JIOKAJIBHBIX JJIEKTPOHHBIX
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00pa30BaTeNbHBIX PECYpCOB, NPEIOCTABISIOTCS MeCTa B YUTAIBHOM 3alle, 000pYyJIOBaHHBIE
porpaMMaMiu HEBU3YaJIbHOTO JOCTyIa K HHQOPMAIMH, SKPAHHBIMU YBEIHMUUTEISIMU U TEXHUYECKUMU
CpeICTBAMHU YCWJICHHS OCTarodHoro 3penms: MicrosoftWindows 7, IleHTp crnenmanbHbIX
BO3MOKHOCTEeH, OkpanHas Jyna; MicrosoftWindows 7; IleHTp cHoenuanbHBIX BO3MOXKHOCTEH,
Okpansblil 1ukTop; MicrosoftWindows 7, LlenTp cnennanbHBIX BO3MOXKHOCTEH, DKpaHHAs KJIaBUATYpPa;
MicrosoftWindows 7, LleHTp crieninaibHbIX BO3MOKHOCTEH, BbICOKass KOHTPACTHOCT.

12.JTucT perucTpanuu u3MeHeHuit

Pabouas mporpamMma yueOHOW MUCHMILTMHBI 00CYK/IeHA U YTBEp)K/IeHA Ha 3aceaHuH Y YCHOTO
coBeta oT «18» mast 2023 r. mpoTokosa Ne 05.

Coneprxanue U3MEHEHUS PexBusutel nmokymenta o0 | Jlara
Ne YTBEPKJACHUU U3MEHEHMUS BBEJICHUS
n/m M3MEHEHUs

YTBepxkieHa pelIeHneM YUE€HOrOo COBE€Ta Ha
OCHOBaHMM IpHKa3a MwuHuUCTEpCTBA HAyKH U
BbIcIIeTO OOpazoBaHusi Poccuiickoit deneparuun

Nol456 or 26 mosbps 2020 . «O BHecemmm |  |LPOTOKOI 3aCCAaHNA

1. . VY4yeHoro coBera OT
W3MEHEeHUH B (enepanbHbie TOCYIaPCTBEHHBIE 18.05.2023
(benep yAap «18» masg 2023 roma
o0pa3oBaTelbHEIC CTaHJapThI BBICIIIETO
npoTokoa Ne 05

o0Opa3oBaHUsl. 3aperucTpupoBaHoO
MuHucrepcTBOM FOCTULIUH Poccuiickon
Oenepanuu 27 masg 2021 r., per. Homep 63650

2.
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